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KOHOMHYECKHI HHCTUTYT»

Kadenpa marematuku 1 HHOOPMALTMOHHBIX TEXHOJIOTHIA

S YTBepxiato
JlexaH skoHOSHYeCKOro (akyibpreTa
-*..\_E./ 1 IO.U. IleTpenko

« 12» despans 2016 .

Pabouas nporpamma IUCIHUIIIAHBI

HUHDOOPMATUKA»

Hampasnenne noarorosku: 38.03.02 MeHemkMeHT

ITpodune: N'ocynaperBenHoe 1 MyHHIHIIAJIBLHOE YIIPABJIEHHE
Kpamudukanus: bakanasp

DaKynbTeT SKOHOMHYECKHH

Ounag 1 3a04nast GopMbl O0YUYEHUS

Kypck 2016



PerieaseHTsI:

JL.®. I'adpuynnuna, K.3.H., 101. Kadeapsl OyXraJTepcKoro ydera, aHauu3a |
aynuta PernonanpHOro pHaHCOBO-3KOHOMHYECKOTO HHCTUTYTA;

IO.H. Ilerpenko, K.3.H., JOUEHT KaeApbl MeHEIHKMEHTa PeruoHajIbHOro
(b1HAHCOBO-3KOHOMHYECKOTO HHCTHTYTA

Paboyast nporpamma gucuummsasl b1.6.20 «Mudopmaruka» [Texcr] / coct.
A.C. Cmeukoit; PernoHansHbplii (HMHAHCOBO-3KOHOMHYECKHH HMHCTUTYT. — Kypck,
2016, =31 ¢.

Pabouyas mporpamma cocraBieHa B COOTBETCTBHH ¢ DenepallbHBIM
roCyAapCTBEHHBIM 00pa3oBaTeNbHBIM CTaHJAAPTOM BBICIIEr0 00pa3oBaHUs 110
HarpaBiIeHH0 1oAroToBku 38.03.02 MeHemKMEHT, YTBEPKACHHOTO TIPUKA30M
MunucrepcTBa 00pazoBanus U Hayku Poccuiickoit @enepaunu ot 12 ssuBaps 2016 r.,
Ne 7, ¢ yuetom npoduist «I ocya1apcTBEHHOE M MYHHUIIMITAJILHOE YIIPABICHUE).

PabGouass mporpamMma mpegHa3HaueHa JUIS METOJMYECKOr0 OOecIeyeHus
JUCLMIUIMHBI OCHOBHOM Npo¢ecCHOHAILHON 00pa30BaTesIbHON IPOrpaMMbl BBICIIIETO
oOpasoBaHuss 1o HanpaieHuo noaroroBku 38.03.02 MenemkMeHT, NpoduIb
«["'ocynapcTBeHHOE U MYHUITUTIATIBHOE YIIPABICHHUEY.

« 12 » pespansg 2016 .

COCTam Cwmenkoir Aunekcer CepreeBud, CT.
/ — npen.  kKadeapel  MaTeMaTHKH |
W MH(OPMALMOHHBIX TEXHOJIOTHH

© Cwmenkon A. C., 2016
© PernoHanbHbIM (HHAHCOBO-3KOHOMHYECKHH HHCTUTYT, 2016



JIncr corsiacopanusi pado4eii nporpamMmsl
aucuumuabl «Mudgopmarukar»

Hanpasnenue noarorosku: 38.03.02 MenepxMeHT
IIpoduns: ['ocynapcTBeHHOE M MyHHIIUIIAIBHOE YIIPABIICHHE
Kpanudukanus: bakanasp

DaKyapTeT SKOHOMUYECKUH
Ounas 1 3a04Hast opMbI 0OyUEHUS

2015/2016 yuebHbIi roa

PaGoyas nporpamma yTBep)kJleHa Ha 3acelaHMHd Kadeopbsl MaTEMaTHKA U
MHGOPMAITHOHHBIX TEXHOJIOTHH, MpoToKoJ Ne 7 ot «12» despans 2016 r.

3aBeqyromuid kadenpoi /%/7/ B.H. Byrosa
CocTaBHTENb: ZR@M A.C. Cmeukoint

CorJiacoBaHo:

Hauganmpauk YMY
J:L{ FO.B. Kynuna, « 12 » deppans 2016 r.

3aBeJIy}(?l’ﬁfl OTJIEJIOM KOMIUIEKTOBAHMS HAYYHOUN OUOIMOTEKH
L~ O.H. HoBuxkosa, « 12 » ¢eppans 2016 1.

/

[peacenaTellp METOIUIECKONH KOMUCCHH T10 TIPOGHITIO
%C.A. Huxudopos, « 12 » despanst 2016 r.




HN3menenus B padoyeil mporpamme
aucuMIuHbl «Hpopmaruka»
Ha 2016 — 2017 y4. roa

YTBepxkaaro

Jlexkay 5KOHOMUYECKOT 0 (paKyabTeTa
i IO.U. Ilerpenko
i « 29 » aBrycra 2016 .

Pabouas mporpamMmma yTBepkeHa 0e3 U3BMEHEHUH.

Pabouass mporpamma yTBep)kJIeHa Ha 3aceqaHuu Kadeapbl MaTeMaTUKH U
MH(GOPMAIMOHHBIX TEXHOJOTUH, TpoTokos Ne 1 oT «29» aBrycra 2016 1.

3aB. kaenpoit 777" B.H. byroBa
CoriacoBaHo:
Havaapank YMY

g

IKL( 1O.B. Kynuna, «29» aBrycra 2016 r.

[Ipencenatens METOAMYECKON KOMUCCHU TI0 TIPODUITIO

E.N. YepHukos, «29» asrycra 2016 1.




N3menenus B paGoyeil mporpamme
aucuuIuinabl «Madopmaruka
Ha 2017 — 2018 yu4. roa

YTBepxkaaro
Jlekal IJKOHOMHUECKOTO (haKysbpTeTa
e FO.U. Tlerpenko

«28» aprycra 2017 1.

B pabouyro nmporpamMmy BHOCSITCS CIETYIOITUE N3MEHCHUS
1) BHECEHBI U3MEHEHHUS B TECTOBbBIC 3a]aHUs

2) BHECEHBI U3MEHEHUS B IPUMEPHBIN ITEPEUYEHb BOIIPOCOB K 3a4ETy

Pabouass mporpamMma yTBepkJieHa Ha 3aceJaHuM KapeApbl MaTeMaTHUKUA W
MH(OPMALIMOHHBIX TeXHOJIOTUM, mpoTokon Ne 1 ot «28» aBrycra 2017 1.

3aB. kadeapon (s’ B.H. byroBa
CornacoBano:
Havanpnuk YMY
.’/
Fﬁ 10.B. Kynuna, «28y» aBrycra 2017 1.

HpeIICCIIaTCJIB MCTO,ZIH‘ICCKOI?I KOMHCCHH ITIO HpO(i)I/IJ'II-O

-/ EN Yepuukos, «28» aBrycra 2017 r.

%




COJEPKAHUE

MMOSICHUTEJBHAS SATIMCKA ...t 5
L. Tons # 3amasl B ICEET CTTTLIERIRIRT s osissnsiss s e h sk A s S A A S A 5

2. llepedeHs IUIAaHUPYEMBIX PE3YJIBTATOB OOYYEHMS O JUCLUIUIMHE, COOTHECEHHBIE
C IUIaHHUPYEMBIMH pe3yJbTaTaMH OCBOEHHS OCHOBHOHM IpodeccHOHaIbHOM
O PAEEHE TR TG PBRNIEL...cvncanosamommasssssdoitussmer o e 5

3. Meern apcmmiiesrs cipyEType IO BO .cinaninsas s 6
COAEPKAHUE JHCTTHAILIHHBL....coonconussommsamsvnsovussnssessisssussssuossassnsssssasssssosssssd

4. ConepkaHue AUCIMILIMHBL (MOJYJIs1), CTPYKTYPHUPOBAHHOE 110 TeMaM (paszieiiaMm) ¢
yKa3aHHEM OTBEJCHHOTO Ha HUX KOJIMYECTBA aKaJEMHUUYECKHX HUIH aCTPOHOMHUYECKHX
YACOB W BHHOB YIS OHBIK BABITEIE ... seunsssssmnssisns sssenss s sssnsisssnsssassss smrasssasian ssss sonsssinn 7

5. Ilepeyenp yyeOHO-METOAMUECKOTO OOECIEHEHHUS IS CaMOCTOSTEIBLHOU padOThI
oOyIaroIIAXGE 10 NHCITETIERES {NOMYITEO N coenesniresrsnssssnsss st s i s ao st s 16

6. DOoHI OIEHOYHBIX CPEACTB IS TMPOBEACHUS TIPOMEKYTOUHOM aTTeCTallHH
0O YIIOTHHXGH 110 BUCUETIINHE {NMOTUTIIED Y cimsnmisssnsssemsomss s oo ss v ds s sss o 21

7. IlepeyeHbr OCHOBHOM H JOTIOJIHMTEIBHOW JUTEPATYyphl, HEOOXOAUMOHN s
PDCBOCHNE NHCIEIIIHHRL (MOTYIIIO) rosversemmmssssivissesiss s s e i s 8 s dhs s s ey 22

8. [epeuyeHs pecypcoB HHOOPMAITHOHHO-TEIIEKOMMYHUKAIMOHHOH ceTH «HTepHeT»
(masee — cetb «MHTEpHET»), HCOOXOAMMBIX JUISI OCBOCHHS JAUCIHHUIUIMHBI (MOIYIIIO).

9. Meroauyeckue yKazaHHsA Ui OOYYalONMIUXCS 1O OCBOCHHIO JUCITHILIHHEI
COBOIIVIIIO ) wocsnsamsnncnns nunimss ot mssses S e 0 S R A S A A A 27

10. Ilepeuyens HHPOPMALMOHHBIX TEXHOJIOTHH, HCIOJIB3YEMBIX MPH OCYILIECTBICHUM
o0pa3oBaTe/ILHOTO MpoLecca M0 JUCHMIUIMHE (MOJAYINIO), BKIIOYAs IepedyeHb
IPOrpaMMHOro obecriedyeHHs] ¥ HHQOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM. ................ 30

11. Onrcanre MaTEepPHAITBHO-TEXHHUECKOH 0a3bl, HEOOXOAUMOM TS OCYIICCTBICHH
00pa30BaTEIBHOIO MPOIECCA MO TUCHUATIIAHE (MOIIYITEO). .overeieeereeeereeeeeeeserneeeeeneess 31



HOACHUTEJIbHASA 3AIINCKA

1. Heas u 3aga4u U3yUeHHS] THCHHNIHHBI

Ueﬂbfo HU3YICHHUA JHCHHIIITHHBI ((HH(I)OpMaTHKa» ABJIACTCA O3HAKOMIICHHC

CTYACHTOB C OCHOBAMH COBPEMCHHBIX HH(bOpMaLII/IOHHBIX TGXHOHOTHﬁ, TCHACHIUAMHA

UX pa3BUTHA, O00y4YeHHE CTYAEHTOB MPHHIMIIAM IOCTPOEHHST HH(POPMAIIHOHHEIX

MOHGHGﬁ, MMPOBCACHHUID  aHaJlM3a  IIOJIYYEHHBIX  PE3YJILTATOB, ITPUMCHCHHIO

COBPEMEHHBIX HH(POPMAIIIOHHBIX TEXHOJIOTHH B NMPOdeCcCHOHATEHOM e TeIBHOCTH.

3adauu u3y4eHus AUCHUILTHHBL:

pasBUTHE KOMIICTCHIMH B O0JIacTH TpUMEHEHHs HMH(OPMAITHOHHBIX
TEXHOJIOI'MH IIPH PEeUIEHUH TPOdECCUOHANBHBIX 3a7aY;

IIOHMMAaTh CYIIHOCTh M 3Ha4YeHHe WH(GOpPMALMHU B PA3BUTHH COBPEMEHHOIO
uHpopMaMOHHOTO  o0ImiecTBa, COONIOJATh  OCHOBHBIE  TpeOOBaHUS
HH(pOPMALMOHHOH 0€30M1aCHOCTH;

BBIpa0OTKa y CTYJEHTOB CHIELHANBHBIX KOMIIETEHI[MH 110 IPOBEICHHUIO
KOMITBIOTEPHOH 00paboTky uHGOpMAIMH, MPUMEHEHHST METOJI0OB aHAIH3a M
MOJEIMPOBAHUA JIAaHHBIX, CIIOCOOHOCTH paboTath ¢ uHbOpPMaIed B
r7100aJIbHBIX KOMIIBFOTEPHBIX CETSIX;

IPAaKTHYECKOE OCBOEHHE IPHUEMOB PAa0OTHI C KOMIIOHEHTAMH IIPOrPAMMHOIO
naxkera Microsoft Office.

2. [lepeyeHb MIAHHPYEMBIX Pe3yJabTATOB 00YUEHHS MO AUCHMILINHE,
COOTHECEHHBbIE ¢ JIAHMPYEMBIMH Pe3y/JIbTATAMH OCBOEHHS OCHOBHOI
npogeccHOHAIBHOH 00pa3oBaTeibHON NPOrpaMMbl

HpOHCCC H3YYCHUA NUCUMILIMHBI HAIlpaBJICH Ha CbOpMHpOBaHHe CICOYHOIIHX

KOMRemeHYui.

BIaJCHHEC HAaBBIKAMH COCTaBJIEHUS (UHAHCOBOM OTYETHOCTH C YYICTOM
IOCIEACTBHI BIIMSHUS PAa3IHYHBIX METOJOB M CHOCOO0B (UHAHCOBOTO
ydeTa Ha (UHAHCOBBIE PE3YJIbTaThl ACATEIHHOCTH OPraHM3aIldd Ha OCHOBE
HCIIOJIb30BAHUSA COBPEMEHHBIX METOAOB 00pabOTKU AcI0BOI HH(pOPMAITHH U
KOPIOpaTUBHBIX HHOOpManmuoHHEIX cuctem (OIIK-5);

CIIOCOOHOCTH  pemaTh  CTaHJApTHBIE  3aJayd  1podecCHOHANBHOM
NEATEIPHOCTA Ha OCHOBE HWH(pOpMaUMOHHOW u Oubamorpadudeckoi
KyJAbTYpel C  IPUMEHEHHEM  HMH(OpMaMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIIOTHA M C YYETOM OCHOBHBIX TpeOoBaHMH WH()OPMAIMOHHOM
6e3onacHoctu (OIIK-7).

B pesynprare u3ydeHus JUCHUILUIMHBI O0YYAIOMMKCS HOJDKCH:



3name:

® COBPEMEHHOE IMPOrpaMMHOE OOECIECUCHUE MEPCOHAIBHBIX KOMITBIOTEPOB IS
paboTsl B oduce (3-1);

®  BO3MOXXHOCTH MH(OPMALIMOHHBIX CUCTEM IS PEIICHUS YKOHOMHYCCKUX 3a1a4
(3-2);

® THIIBI AJITOPUTMOB U UX CcBoO¥cTBA (3-3);

e CcrocoObpl MPUMEHEHHS MPHJIOKEHUH ISl peayM3aiiid SKOHOMHYECKHX 3aad
(3-4).
Vuems

e pabortats B onepaioHHoi cpege Windows (V-1);

e paborark ¢ 0OCHOBHBIMHU NpmiioxkeHusiMu MS Office (V-2);

® OCYLIECTBISTH pa3UyHbIe CrIOCOOBI HABHTAllUM, TOUCKA W COXPAHEHUS
uabopmanuu B Mareprer (Y-3);

® OCHOBHBIE KOHCTPYKLIHH S3BIKOB IIPOTPaMMHUPOBAHHS BEICOKOTO YpoBHS (Y-4);

® C03/1aBaTh KOMIIBIOTEPHBIE IPOrPaMMBI PEIIEHHUs TPOCTHIX 3aj1a4 (Y-5);
Bnaoempw

® TEXHOJOTHUAMHM padOTHI B pa3IMUHBIX MPOrPaMMHBIX NpuioxeHusx (B-1);

e HaBBIKAMHM  BBIMOJNHEHHS  pabOT 1O  HKCHOJB30BaHHI  OGHCHBIX
uHbOpMaIHOHHEIX cHcTeM (B-2);

e  HCIIOJIB30BaHUA IEPCOHAIBHOIO KOMIIBIOTEPA KaK HHCTpYMeHTa B padore (B-3);

® U3y4EHUs CUEUMaIbHOM JIMTEpAaTyphl, CaMOCTOSTEIIBHOIO  IIOMOJHCHUS
npodeccHuoHaBHBIX 3HaHHH (B-4).

3. Mecto aucuumniauHsl B cTpykrype OIIOII BO

Jucuuninnna BKIIIOYeHa B 6a30ByI0 yacTh 0s10ka 1 nmporpaMMbl OakajilaBpuarta.

K wucxomueiM TpebGoBaHMsIM, HEOOXOAUMBIM UISI H3YYCHHS JIUCLIMILIAHBI
«Mudopmaruka», OTHOCATCS 3HAHWS, YMEHHS W HaBBIKH, COOPMUPOBAHHEIE B
npoiecce H3ydeHus: y4deOHbIX gucuuiuiiH «Mudbopmaruka» u «MareMaTHka» 3a
Kypc cpeHei [IKOJIBL.

W3yyeHue [OaHHOM JUCLUIUIMHBI SBISETCA OCHOBOM JUISt IOCJEAYIOIIEro
U3YYEHHS OUCLUIUIMHBI «ColHaIbHO-)KOHOMHYECKas CTaTUCTUKAY,
«MHpopMalMOHHBIE TEXHOJOIMM B MeHeKMeHTe», «locynapcTBeHHBIE H
MyHMIUNanbHele (uHaHcb», «Hawama Oyxranrepckoro yuera», «MapkeTHHI»,
«@UHAHCOBBIH MEHEDKMEHT»; KOMIIETCHI[UH, OCBOEHHBIE B XOJ€ H3YYCHHS
JUCUMIUIMHBL, TOTPEOYIOTCS B X0JI€ IPOXOXKICHHUA MPAKTUK (010K 2).



COAEPXKAHUE JUCIHHUITIJIMHBI

4. ConepxxaHue JHCHHUILIHHBI (MOAYs), CTPYKTYPHPOBAHHOE MO TEMaM
(pa3nesaM) ¢ yKazaHHeM OTBEJE€HHOI0 HA HHX KOJIMYeCTBAa aKaJeMHYEeCKUX HJIH
ACTPOHOMUYECKHUX YACOB H BUAOB Y4eOHbIX 3aHATHI

Cxema pacnipege/ieHus y4e0HOro BpeMeHH 10 BHAAaM y4eOHOH paldoThI

OOmast TpyZoeMKOCTh AUCLHUIUIMHBI MPH OYHOH (opme 00ydeHHs — 2 3adeTHBIX
eauHUIIBI (72 akaIeMHYeCKHX Jaca).
OOmias TpyI0eMKOCTh AUCIHUIUIMHBI MPU OYHOH (dopme 0O0ydeHHS — 2 3aYeTHBIX
eauHUIBI (72 akaJeMHYSCKHX Jaca).

Cxema pacnpenejieHds Y4e0OHOro BpeMeHH 1o ceMecTpaM

Ounas popma 00yueHHst

TpynoemkocTsb, yac
Buabl yueOHOH padoThI
¥ E 1 cem. Bcero

Oo0masi Tpy10eMKOCTh 72 T2
AyauTopHas padoTa 36 36
B TOM YHCIJIE!

JEKIHUU 14 14
IPAKTHYECKHE 3aHSTUS 22 22
CamocrosiTenibHas padora 36 36
IIpomexyTouHasi aTTecTALHUSA N N
3a4eT

3aoyHas dopma o0yuyeHus
TpynoemkocTh, 4ac
Bunasl yuebHoii padoThl
y P 1 kypc Bceero

Ood1as Tpya0eMKOCTh T2 42
AynutopHas padora 4 4
B TOM YHCIJIE!

JICKLIUU 2 2
NPaKTHYECKHE 2aHsITHS 2 2
CamocrosiTeqibHasi padoTa 64 64
IIpome:xkyTouHas aTTecTalusd 4 4
3a4eT




TemaTuveckuii njian
Ounas popma o0yueHust

B Tom uncie

Ob6mas Ay AMTOPHBIX Camocros-
Ne | Pazmeanbl H TeMbl TPYAOEMKOCTh, p— TeabLHasA
/I | JHCHHIIIHHDI qac padota

BCETO JIEKII. InpaKT.

Pazpen 1. Hudopmanus u
1. | uadopmauHoHHbIE
npouecechbl

(=)
(1)

2

(BN

1.1. OcHOBHBIE IOHATHS |
omnpeneneHus HHGOPMATHKH

1.2. Texuudeckue u
IporpaMMHEIE CPEICTBa
3. | peanuzauuu 3 1 1 2
HH(OPMAIMOHHBIX
IIPOLIECCOB

Paznen II. Opraunzanus
pa3MelneHns, 00padoTKH,
MOHCKA H Mepelavun
HHopManuu oT
HECAHKIIHOHHPOBAHHOIO
A0CTYNA. AHTHBHPYCHBIE
cpe/ICTBA 3AIHTHI
HH(pOpMaLHH

I
([
I
[£N

Pasznen IT1. JlokajibHBIE H
riaodanbHbIe

5. | koMnbLIOTEpPHLIE CETH,
ceTeBbie TEXHOJOIHH
00padoTkn HHOpPMAITHHI

oo
[E=S
19
I
[N

Paznen IV. Ilpukinannsie
NpOrpaMMHLIe CpeCcTBA = =

4.1. Texnomorus
aBTOMATHU3HPOBAHHOMH
00paboTKU TEKCTOBOMH
uH(pOpMaIIUH C
HCIIOJIE30BAHHEM TEKCTOBOTO
nporeccopa Microsoft Word

10 6 2 4 4

4.2. Texnonorus
aBTOMATH3ALMH BEIYMCIIEHHH
8. | ¢ HCIIOIB30BaHHEM 16 8 2 6 8
TabIUYHOTO IIporeccopa
Microsoft Excel

4.3. I'papuaeckuii peyrakrop -

9, 12 6 2 4 6
pe3eHTalMOHHAas rpaduka _
4.4. CucreMsl yrpaBiIeHHs

10. | 6basamu gaHHBIX Ha Oaze 14 8 2 6 6
Access
[IpoMexxyTouHas arrecTanus "
(3ayer)

Hroro 72 36 14 22 36




3aounasn dopma odyuenns (1 kypc)

Pa3znepl 1 TeMBI
AHCIUIITHHEI

Oomas
TPYA0EMKOCTb,
yac

B Tom umcie
a III/]TOprlX

BCEro

H3 HUX:

JEKI. | FpPaKT.

Camocrod-
TEJbBHAA
paboTa

Paznen 1. Uudopmanus u
HH(popMaUHOHHbIE
NPOHeCcChI

e

[t

1

oo

1.1. OcHOBHEBIE TIOHATHS U
omnpesencHus HHGOpMaTHKI

4,5

0,5

0,5

(8]

1.2. Texauueckne
[IporpaMMHBIE CpeACTBa
pean3anum
MHGOPMAIHOHHBIX
IIPOLIECCOB

4,5

0,5

0,5

Paszpen II. Opranuzanus
pa3MemeHus, 00paboTKH,
MOMCKA U NepeJaqyu
uHopManuH OT
HECAHKIIHOHHPOBAHHOIO
AOCTYNa. AHTHBHPYCHBIE
cpeacTBa 3aIMThI
HHbopManuu

I

Paznen III. JlokanbhbIe B
raodanbHbIE
KOMIILIOTEPHBIE CeTH,
ceTeBbi€¢ TEXHOJIOTHH
00paboTKH HHpoOpMALHHU

[

[

[

=)

Pazpen IV. IIpukaannbie
MpOrpaMMHBIE CpPeICTBA

38

1]

4.1. TexHnonorus
aBTOMAaTU3UPOBAHHON
00paboTKH TEKCTOBOH
HHpOpMAIIHH C
HCIIOJIB30BAHHEM TEKCTOBOTO
npoueccopa Microsoft Word

4.2, Texsonorus
aBTOMAaTH3AITHH BEIYHCIIEHHH
C MCIOJIE30BAHHEM
TabJIMYHOTO TTpoIleccopa
Microsoft Excel

16

14

4.3, I'papuueckuii pejakrop -
Ipe3eHTAlMOHHAs rpaduka

10

10

10.

4.4. Cucrembl yIIPaBIEHUS
Oazamu J1aHHBIX Ha Daze
Access

12

12

11.

[TpomesxyTouHas arTecTauus
(3aueT)

Hroro

72

64




CTpykTypa H cofep:kaHHe IMCUHILIHHBI
I cemecTp

Pazgen I. Uudopmanus u uHpopMannOHHbIE MPOLECCHI

1.1. OcHoBHbBIE MOHATHS U ONpeae/ieHust HHPOPMATHKH

[TonsiTue HHOOPMATHKH KaK MIPUKIAJHON HayKH, H3y4yarollell 3aKOHBI K METO/IbI
cbopa, XpaHeHHs, HakKOIUICHHs, o00paboTkm u mepegadud UHGopMauu cC
UCIIONIb30BAaHUEM  CPEACTB  BBIYHCIHTEIBHOH TeXHUKH. (OCHOBHBIC  3aJadd
nHbopMaTHKU. TeopeTHYecKUid U NPUKIIAAHON acreKThl MHHOPMATHKH.

[Tonsitne undopmaiu. Ee oCHOBHBIE XapaKTEpUCTHKHM M cBOWcTBa. JlaHHBIE,
uHbopmaiusi, 3HaHuA. MHpopmamms kak pecypc. DKOHOMHUYECKas HHMOpMamus.
OcHOBHBIE CBOMCTBAa JKOHOMHYECKOH HMH(OpMauuu. CTpyKTypa 3KOHOMHYECKOH
uHGOpMallMK, OCHOBHbIE HWH(oOpManMoHHBIE eauHHIBl. CTpykTypa U (GOpMEI
npenacTaBieHuss WHGOpMalud B KoMmbrorepe. OO0mas XapaKTepHUCTHKa IMpPOIECCOB
cOopa, repenayvu, 00padoOTKU, HAKOIICHHU HH(GOPMALIUH.

JIluTeparypa:

OcHoBHas -1, 3, 4.

JononuutensHast — 1, 2, 3,4,5,6,9, 10, 14, 15, 16, 26.
HuTepneT-pecypce:

lib2.ru; http://www .sdteam.com/; http:/ http://citforum.ru/
hhttp://computers.plib.ru/os/Windows2000/index.html/;
http://computers.plib.ru/os/Teoria_ OS/menu.html/:
®opmupyembie komnereHuuu: OIIK-7.

OO0pazoBarensHble pe3ynbratel: 3-1; 3-2; V-1; B-2; B-3; B-4.

1.2. Texuuuyeckue u NporpaMmMHbie CPeICTBA pealH3aluu
UH(OPMALMOHHBIX NMPOLECCOB

[Torstie 3BM. CoctaB u HazHaueHHE OCHOBHBIX ycTpoiicTB DBM. OcHoBHBIC
THIIBI  [IPOIIECCOPOB. 3allOMMHAIOUIME YCTPOHCTBA: KIAacCU(UKALUsi, OCHOBHBIE
XapaKTepPUCTUKH, MPUHLIMITBLI paOOTHL

[TepconanbHble KOMIBIOTEPHl. OCHOBHBIE XapaKTEPUCTHUKH, KIaCCHpUKALMS
NEepPCOHANBHBIX KOoMIblOTEPOB. KoHOurypamus mnepcoHaIbHBIX KOMIIBIOTEPOB.
OcHoBHbIe 1 nepudepuiiHbIe YCTPOUCTBA. BHEIIHKE M BHYTPEHHHE YCTPOHCTBA.

[Tporpammuoe obecnieuenrie IBM: HazHaueHHe, KITacCH(DUKALIAS.

[lonaTe ©  Ha3HAUYEGHHE  OMNEPAMOHHON  CUCTEMBI. Pa3HOBHUIHOCTH
OTepanMoOHHbBIX cucTeM. DYHKINKM onepallMoHHBIX cucTeM. OnepaloOHHbIE CHCTEMBI
Windows wu Linux, w#ux ocHoBHble OTiauuusg. OCHOBHBIE IpaBHila PadOTHI



onepaldoHHBIX cucteM. DailioBas CTPYKTypa ONCPAIlMOHHBIX CHCTEM, ONEpaIif C
¢dainamu. CayxxebHoe (cepBUCHOE) mporpaMmHoe obecreucHue. OnepanuoHHBIC
000JIOUKH.

ITpuxknangHoe mnporpaMmHoe obecriedeHre. [lakeThl MPUKIATHBIX MPOrPaAMM.
[ToHsATHE KOMIBIOTEPHOIO MPUIIOKEHHS, YCIOBHS JUIEH3UPOBAHUS TIPHIIOKESHHIA,
OecraTHOE, YCIOBHO-OECIUIATHOE M KOMMEPUYECKOE MPOrpaMMHOE OOecreyeHHeE.
OcHoBHBIE BHABI MPUKJIAJAHOIO IporpaMMHOro odecrneuerus. Crenuain3npoBaHHOe
IporpaMMHOe 0OecriedeHne JIsi SKOHOMHUECKOH IeSITeIbHOCTH.

JIutepatypa:

OcnoBHasa -1, 3, 4.

HNomonuurensnas — 1, 2, 3,4, 5,6, 9, 10, 14, 15, 16, 26.
HuTepuer-pecypc:

lib2.ru; http://www.sdteam.com/; http:/ http://citforum.ru/
hhttp://computers.plib.ru/os/Windows2000/index.html/;
http://computers.plib.ru/os/Teoria OS/menu.html/:
®opmupyemsle komnereHuu: OITK-7.

Oo6pazoBarenbHbie pesyasTathl: 3-1; 3-2; V-1; B-2; B-3; B-4.

Paspen I1. Opranmsanus pasmenieHus, 00padoTKu, NOMCKa U Nepesadu
nHopManHu OT HeCAHKIMOHHPOBAHHOIO N0CTYNA. AHTHBHPYCHBIE CpeIcTBa
3aUThl nHGoOpMALUK

ITonsite Oe3onacHOCTH KOMIIBIOTEpHOH HHpopmannu. OCHOBHBIE BHABI YTPO3
Oe3onacHOCTH HHGOpPMAllMA B KOMITBIOTEPHBIX cuUcTeMax. OOBEKTHl U 3JIEeMEHTHI
3alIUTHl  JAaHHBIX B KOMIIBIOTEPHBIX CHCTEeMaxX. 3amura HHGOpPMAalUHd OT
HECAaHKIIHOHMPOBAHHOTO JocTyna. KoMIbIOTEpHBIE BHPYCBH. AHTHBHPYCHBIC
IporpaMMHBIE CpeACTBa, WX poib B 3amuTe HHGopMmaruu. Kpunrtorpaduueckuit
METO/ 3aLTUTHl HHPOPMAITHH.

[Tporpammel nuarsocTuku pabortocrnocodbHoctH I1K.
JIurepatypa:
OcHoBHas nuTeparypa — 2, 3, 4.
JononHaurtensHas qureparypa— 1,2, 6, 11, 12.
WuTepneT-pecypc:
1ib2.ru; http://computers.plib.ru/security/Protection to information/index.html/:
http://computers.plib.ru/security/SecureWeb/Menu.html/; http:/ http://citforum.ru
http://www.fid.su/museum
®opmupyemsie komneteHuuu: OITK-7.
Oo6pazoBarenbhueie pesyasTathl: 3-1; ¥V-1; V-3; B-1; B-3; B-4.



Paznen I11. JlokajibHble U 1J100aJ1bHbIe KOMIILIOTEPHbIE CETH, CETEBbIE
TeXHOJI0rMH 00padoTKN HHpOPMALNH

[TousTe KOMIBIOTEpPHOH ceTu. OOOOIEHHas! CTPYKTYPa U OCHOBHBIE (DYHKIHH
KOMITBIOTEPHBIX ~ ceTell. AOOHEHTCKas cHcTeMa, KOMMYHHKAIIMOHHAs  CETH.
Knaccubukanus KOMITbIOTEPHBIX CETE€H, OCHOBHBIE IPH3HAKU KJIACCH(DUKALHH.
TexHUYeCKHe CpEICcTBa KOMMBIOTEPHBIX cered. [loHsATHe M BHOBI TOMIOJIOTHHU
KOMITBIOTEPHBIX CeTe. DTaJloHHAs MOJENb B3aUMOAECHCTBUSA OTKPBITBIX CHCTEM.
[IporpaMMHas CTpYKTypa KOMIBIOTEPHBIX ceTed. OCHOBBI apXHTEKTYPhI «KJIHEHT-
cepBep». OCHOBHBIE MPHHIMIIEI paboThI MMOIB30BaTENA ¢ pecypcamu ceTH. IlonsaTue
npoToKoja cetd. OpraHW3aldsi ¥ OCHOBHBIC DPEXUMBI Ilepefadd HH(OpMaluu B
CETIX.

[Toussitne cetn MHTepHET: Ha3Ha4YeHUE, CTPYKTypa, cocraB. Bo3MoxHOCTH H
YyCIIOBUSA HWCHOJb30BaHUs MuTepHer. IIpuHUUIBI MeXCeTeBOM anpecalud M|
MPOTOKONBHOW MapLIPYyTHPU3AIUH. AJpeca W IPOTOKOJBl MHTEpHET. CiryxObl H
texHosioru MuTepHer. OCHOBHBIE CEpBHCHI HMHTEpPHET. BceMHpHas MayTuHa.
INoustue runeprekcra, runepmenua. [lonsrue Web-cepsepa, Web-caiita, nopraia.
ITporpammel — Opay3epbl. JaeKTpoHHasA moyTa. [IpuHIUNBI pabdOTe! MOIB30BATENS C
mo4TOBBIMH cepBucamMu MHTepHeT. CucteMsl HH(opMannoHHOro rmorucka MaTepHerT.
JIuteparypa:

OcHoBHas quteparypa — 1, 3, 4.

JononaurensHas nutepatypa— 1, 2,4, 6, 11,12, 13, 21.
HNurepuer-pecypc:

1ib2.ru; http://computers.plib.ru/web_design/Book.Local/;
http://computers.plib.ru/web_design/Mail program/menu.html/
dopmupyemseie komneTeHun: OIIK-5; OIIK-7.
Oo6pazoBareinbHble pe3yistarel: 3-1; V-1; ¥V-3; B-1; B-3; B-4.

Pazgen IV. Ilpukiaansie nporpaMMHbIe CpeacTBa
4.1. TexHoJiorusi aBTOMATH3HPOBAHHOH 00pa0OTKH TEKCTOBOM
HHOOPMAIIHH C HCIO0JbB30BAHHEM TEKCTOBOro npoueccopa Microsoft Word

[TorsaTie 2MeKTpOHHOrO oduca Kak HHTErPUPOBAHHOIO IaKeTa IPHKIAIHBIX
porpaMM, ero HasHaveHue. PYHKIIMOHATIbHBIE BO3MOXKHOCTH makeTa. OCHOBHBIE
ajleMeHTHl pabodero skpaHa. CrpaBouHas cucTeMa. PemakTHpoBaHUE IOKYMEHTA.
PexxuMBl IpocMOTpa JOKYMEHTA.

OcHoBHBIe XapakTepucTHKH ab3ama. Komuposanue ¢opmara. ['padudeckue
npuemsl odopmiteHust a6zareB. TaOynsiius. Pabora ¢ Tabimunamu, copTHpoBKa
JaHHpIX.  Mcrmonbp3oBaHHE — KOJIOHOK.  VICmonb30BaHHE  MAapKHPOBaHHBIX M
HYMEPOBAaHHBIX CITUCKOB, (JOPMaTUPOBAHHE.



Pabora co crwisma. HM3MeHeHwe W co3jaHde MIA0JIOHOB  JOKYMEHTOB.
Hcmons3oBanne KOJOHTHTYIIOB. BeraBka rpaduyeckux H300paKeHuH.

Hcronms30BaHHe OOBMMHBIX M KOHIIEBBIX CHOCOK. (Co3gaHue MpEeIMETHBIX
yKa3aTesIel U OTJIaBJICHHUH.

Pabora ¢ Word B pabouux rpymnmax: peLeH3UpOBaHHE JOKYMEHTOB, 3allHCh
HCIIPABJICHUHA B TOKYMEHTE, 3aIllUTa JOKYMEHTOB, COBMecTHas1 pabota. Mcnonbs3oBanue
MPOBEPOYHBIX cpeAcTB Word: mpoBepka TIpaMMaTHKH, IIpoBepka opQorpaduy,
paccTaHOBKa MEPEHOCOB.

Jlutepartypa:

OcHoBHas Jureparypa — 3, 4.

JlononuurensHas qareparypa— 1,2, 3,6, 7, 15,17, 18, 19.

Wureprer-pecypc:

lib2.ru; http://mslegko.com;
http://computers.plib.ru/office/Office%20work%20with%20documents/menu.htm/
@®opmupyemsie kommnereHun: OITK-5; OIIK-7.

O6pazoBatenbhbie pe3yinsTarsl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.

4.2. TexHOJIOTHSI ABTOMATH3ALHH BHIYHCJICHHH € HCII0/Ib30BaHHEM
Tabau4Horo npoueccopa Microsoft Excel

OyHKIMOHATIBHBIE BOZMOXXHOCTH TakeTa. OCHOBHBIE JIEMEHTHI pabOyero 3KpaHa.
CrpaBounast cucrema. [lorstie kHUTH 1 nucTta. OpraHuzaiys HHPOPMALMY B KHUTaX:
pabora ¢ JMcTaMM, YCTaHOBKAa CBsi3eM MEXAy JIHCTAMH, HCIIOJb30BaHHE
TOMOJHUTENLHBIX KHHT, 3allldTa KHUT W JHCTOB. Paborta ¢ manHbiMu B nakere Excel:
BBOJI, YTCHHE M COXpPAaHEHHE JaHHBIX, OCHOBHBIE THINBl JAaHHBIX, PEIAKTHPOBAHHE U
dbopmaTHpoBaHUE TAOIHII.

[Nonsitue Gopmyn u pynkuuii. Kinaccel TabmuuHbIX (YHKIMHA: MaTeMaTH4ECKHE,
CTaTHYeCKHe, JIOTMYecKre, (UHAHCOBBIE, JaThl, BpeMeHH H Ap. Beox ¢yHximi u
dbopmyn. Mactep dynxumii. PepakrtupoBanue ¢opmyn. Hcnons3zoBaHHe HMEH
JIMara3oHOB B (DYHKLUSIX.

Tuner muarpamm: rpaduk, ToyedHas, rucrorpammsl. llocTpoeHne auarpamm c
MIOMOIIBEO0 MacTepa AuarpaMm. PegakTupoBanye quarpaMm

ABTO3allOIHEHHE: BBOJ[ [0Jb30BATENILCKUX CHUCKOB. Fcrionb3oBaHHE CIIHCKa
sdeek B KavyecTBe 0a3pl maHHBIX. COpTHpOBKa CTPOK M cTojOnoB. Mcmosns3oBaHue
aBToQmwibTpa I moucka 3anuced. Co3gaHue CBOJHBIX TaOJMILI M AHArpamm.
OnTumu3aiys ¢ noMollbio koMadae! «Ilogdbop mapamerpa». Vcnonb3oBaHrne KOMaHIb
«[Touck pemenus». Ananu3 «4Yrto Ecmm» ¢ nomometo Jlucneryepa crieHapues.

®HHAHCOBO-?KOHOMHYECKHE PacyeThl B TAOJUYHBIX IPOIECCopax.
Jlureparypa:

OcHoBHas jTepartypa — 3, 4



JononuurensHas auteparypa — 1, 2, 3, 5, 6, 8, 15, 22, 23, 24, 25, 27.
HUuTtepHeT-pecypce:

lib2.ru; http://computers.plib.ru/office/Excel/Index.html/; http://excel2.ru;
http://myexcel.ru; http://www.planetaexcel.ru/; http://mslegko.com/
®opmupyembie komnerenuun: OIIK-5; OITK-7.

ObpazoBaTenbHbIe pe3yabTathl: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.

4.3. I'padnyeckuii pefakTop - Npe3eHTAHOHHAS rpaduKa

Hasnauenne nakera PowerPoint u ero Bo3moxHocTH. OCHOBHBIE IPHEMBI
paborel ¢ mnporpammoi PowerPoint: okxxHo PowerPoint, pabora ¢ mnauensamu
HWHCTPYMEHTOB.

Ortansl co3faHus npesdeHTanuu. CoznaHue Npe3eHTalud ¢ nomoilbo Mactepa
aBTocoaepxanus. [logroroBka TekcTa TMpPe3CHTAlMH B PEXHME CTPYKTYPHIL.
ITogroTroBka TekcTa Mpe3eHTALlMH B pexuMe ciaigoB. PazpepTka u qyOnupoBaHue
ciaiioB. PegaktupoBanue tekcra. Mi3MeHeHue BHEITHETO BU/Ia CIIAalIOB: H3MEHECHHE
mwpudTa, pasMepa CUMBOJIOB, HAYEPTaHHUS MU LIBETA, BBIDABHHBAHUS W HMHTCPBAJIOB,
pabora ¢ MapkepamMuM M Hymepamuei, GopmatupoBaHue ab3zaueB. I3MeHeHue
mabnoHa. PenaktupoBanue oOpasa 3aroyloBKOB H 00pasa ClaiIoB.

BcraBka T1abmmn, auarpamm. PucoBaHue rpadudeckux OOBEKTOB H X
¢popmaruposanne. [lobaBieHHe aHUMalM{, BHICOKJMIIOB M 3BYKOB. Co3maHue
ynpaBsitomux kKHomnok. [lonkmouenne k HurepHery. [loGaBneHue 3aMeTok
noxiamyuka. JloGaBieHuwe ciaiioB (IUTaHMpPOBaHME M CO3JaHHME BJIEKTPOHHBIX
JEMOHCTpAIM, YIPaBICHHE ICMOHCTPAIHUSIMH ).

JIureparypa:

OcHoBHas nuTepaTtypa — 3, 4.

HononaurensHas nureparypa — 1, 2, 4, 6, 20, 26.

HnrepHer-pecypc:

1ib2.ru; http:/ http://citforum.ru/; http://mslegko.com/;
http://inphormatika.ru/presentations/kak sdelat prezentaciyu v powerpoint .htm
http://pcpro100.info/kak-sdelat-prezentatsiyu/

®opmupyemsie komnereHnuu: OIIK-5; OITK-7.

OoOpa3zoBarenbHble pesyibrarsl: 3-1; 3-4; ¥V-2; B-1; B-2; B-3; B-4.

4.4. Cuctemsl ynnpaBjieHHs 0a3aMH JaHHBIX Ha 0a3e Access
Konnenuus 6a3 ganubix (BJ]). OcHoBHBIE MOHATHS U onpejaesieHusi. CHCTEMBI
yapasieHuss 0asamu gaHuelX (CYBJl). [lonsartue wmopenu ngaHHBIX. OCHOBHBIE
MOHATUS PESIMUOHHOW MOJENH JaHHBIX. Pa3paboTka mpoeKkTa IPHIIOKEHUS.
OcHoBHBIE 3Tarbl pa3padOTKH NPHIOKEHHUS: [OCTAHOBKA 3a/ladyd;, aHalu3 |
OIlpelelIeHUEe CTPYKTYpbl JaHHBIX; HOpMalM3alus HaHHBIX; ONpEIEICHHE COCTaBa



0a3pl JIaHHBIX; CcOAEpXaHHWsl TaOJIMII W WX B3aUMOCBS3CH; pa3paboTka Makera
MIPIJIOKEHUS U TI0JIb30BaTENbCKOr0 HHTEp(deiica.

CVYBJI Access. 3anyck naketa. O630p BozmoxkHoctelr CYB][ Access: xpaHeHue
JaHHBIX, TPOCMOTP ¥ MOAU(UKALIMS JaHHBIX, 0OecreueHHe JOCTYIAa K JaHHBIM MIpH
MIOMOIIIK 3alpoCOB, MpeACTaBIeHUE AaHHBIX B BUIe Gopm u oruyetoB. Co3gaHue
HOBOU 0a3bl JlaHHBIX.

Cozmanue TaOMHIBI B pexuMe TaOMULBI U C MCIOJb30BAaHHEM MacTepa Io
pa3pabotke Tabmuu. Co3maHue TaOMWIl B peXuMme KOHCTpykTopa. OrpenelneHue
nmoned. Tunsl manHeix. CpoiicTBa moned. OrnpeneneHUE MNEPBUYHOTO KIKOYA.
Co3nanne WHACKCUPOBAHHBIX Mosied. OpraHu3anus BBOAA MNaHHBIX H IMIPOCMOTPa
NaHHBIX B pexume TaOmuubl. Mcnosb3oBaHHE 3alpocoB Ha BLIOOPKY HAaHHBIX:
INPUHLMI CO3/1aHus 3anpoca ¢ nomouklo KoHerpykTopa, co3jgaHue YCIIOBHH,
COPTHPOBKA, MI3MEHEHHE CTPYKTYPHI pe3y/IbTaTa 3arpoca.

[Toctpoenne oOTYETOB C TOMOIIBIO MacTepoB. MoauduKalus CTPYKTYPBI
ordyera: pabora ¢ pazienaMu 0T4eTa, paboTa ¢ HUTOTOBBIMU 3JIEMEHTAMHM YIIPABIICHHUS,
YIIpaBJICHHUE IPYIIHPOBKOM.

Jluteparypa:

OcHosHas quteparypa — 3, 4.

HomnonaurensHas jureparypa— 1, 2, 3, 6, 17, 23.

WuTepHeT-pecype:

1ib2.ru; http://computers.plib.ru/office/Access 2002/Index.html/:;
hhttp://computers.plib.ru/os/Windows2000/index.html/:

http:/ http://citforum.ru/; http://mslegko.com/; http://access.avorut.ru/;
http://www.taurion.ru/access

®opmupyemsie komrierenuuu: OIIK-5; OIIK-7.

O6pa3oBarenbHble pe3ynbpTatel: 3-1; 3-2; 3-4; V-2; B-1; B-2; B-3; B-4.



5. Ilepeyenb y4eOHO-MeTOIHYECKOI0 o0ecneyeHus 1JIf CAMOCTOATEIbHOM
padoThl 00y4aKOIIMXCH M0 JUCHHUILINHE (MOY/II0)

1 Pazgen. OcHOBHBIC OHATHA U MeTObI TeOPHU HHPOPMATHKHU.
Texnnyeckue ¥ MPOrpaMMHbIe CPeCTBA peaiH3alHH
nH(pOpMaLHOHHBIX MPOLIECCOB

CopepxaHue caMoCTOATENBHOM  paboThl:  JarTh  ONPEAEJICHHE OCHOBHBIM
MOHSATUAM HHPOPMATHKH U KOMIIBKOTEPHOH TEXHMKH: CHI'HAJIBI, JIAHHBIE, METOJIBI U JIP.
[Ipocnenure MCTOpHIO pa3BUTHs CPEACTB BBIMMCICHHH. HazoBuTe MHGMOpMAaIlHOHHBIE
OCHOBaHHA YIIPABIICHYECKOTO perieHusA. CBOHCTBA SKOHOMUYECKOH WH(DOpMAIMU Kak
00beKTa (00BEKTUBHOCTh U CYOBEKTUBHOCTD, MOJIHOTA, JOCTOBEPHOCTD, aACKBATHOCTD,
JOCTYITHOCTh, aKTYaIIbHOCTD).

Pe3ynbTaTel 00CYKICHUS U3JI0KUTE HA MPAKTHYCCKOM 3aHATHH.

JIureparypa:

OcHosnas — 1, 4.

HomonautensHas — 1, 2, 3, 4, 5, 6.

WNurepuer-pecypc:

1ib2.ru; http://www.sdteam.com/; http:/ http://citforum.ru/

®opmupyemsle komneteHuu: OIIK-7.

O0pazoBaTelibHbIE pe3yabTaThl: B-4.

@®opMBl  KOHTpPOJIA, OLEHOYHBIC CPEICTBA: TEKYIIM KOHTPOJb: coOeceoBaHUeE,

pedepar.

1. Pazgen, tema: Texnudeckue 1 mporpaMMHbIe CpeACTBa peaiu3alnu
HH(OPMAIHOHHBIX NPOLIECCOB

ConeprxkaHue caMOCTOSITEIBHON pabOoThI: YSICHHUTE OOIIMA NMPUHIMI JACHCTBHUS
KOMITBIOTEPOB: MPOLECCODP, LIMHA, [MaMsTh, YCTPOHMCTBA BBOJA, YCTPOHCTBA BBIBOJA.
Cucrempl KnaccH(PUKaIMii KOMITBIOTEPOB IO pasMepy W Ha3HAUEHWIO, 110 THITY
IIPOLIECCOPa, YPOBHIO CIIEHATIN3AIIAH, COBMECTUMOCTH.

VY3naiiTe, Kakue THIIBI KOMIIBIOTEDOB YCTaHOBJCHBI Ha Kadempe, Kakue
YCTPOICTBA MPEACTABIEHBl B KaXJIOM WX HHUX. PaccMOTpuTe cXeMy B3aMMOJIEHCTBHS
BHYTPEHHHX 4acTeH KOMIIbIOTEPOB. [IpodnTaiite 0 mpuHIMIE ACUCTBHSA KaXIOIO U3
YCTPOMCTB.

Texnuka OC30MaCHOCTH M CaHUTAPHO-TUTMEHHYECKUE HOPMBI TIPH paboTe Ha
KOMITBIOTEPE.

Pe3ynbTaTel 00CYKACHHS U3/I0KUATE Ha MPAKTUIECKOM 3aHSTUN.

JIutepatypa:
OcHoBHas —1, 3, 4.



HNononuureneHas — 1,2, 3,4,5,6,9, 10, 14, 15, 16, 26.

WUuTepHer-pecype:

1ib2.ru; hhttp://computers.plib.ru/os/Windows2000/index.html/;
http://computers.plib.ru/os/Teoria_ OS/menu.html/: http:/ http://citforum.ru/
®opmupyemsle komrereHuun: OIIK-7.

OoOpa3zoBarenbHbie pe3yisTarsl: 3-1; 3-2; V-1; B-2; B-3; B-4.

@®opMBI  KOHTPOJIS, OIIEHOYHBIE CpPEACTBA: TEKYUIMH KOHTPOIb: COOECEeN0BaHHE,
pedepar.

2. Paznen: Opranm3anus pazMeleHusi, 00padoTKH, MOUCKA U MepeAayn
nHGpOpMAIUH OT HECAHKIMOHMPOBAHHOIO A0CTYIIA.
AHTHBHPYCHbIE CPeICTBa 3aIUTHI HHPOpMaLHMH

CojiepkaHie caMOCTOATENBFHON paboTel: TecTHpoBaHHE AUCKOB Ha HAJIUYME
BHPYCOB. DYHKIMOHATBHBIE BO3MOXXHOCTH AaHTHBHPYCHBIX IIporpamMMm. Pexumebl
TECTUPOBAHHUS, JICUeHHS, yaeHHs. [[pHyrHBl HEOOXOAMMOCTH 3aIUTH HH(POPMAIIUH B
JIBC oT HecaHKIIMOHHPOBAHHOrO JocTyma. IlpuBuieruu, ImpaBa IOCTyIIA.
[Tonp30BaTeIBCKIE BXOIBI M ITPABHIIA YIIPABIICHHsI CITUCKOM IMOJIb30BATEIECKUX BXOIOB.
TexHOI0ruH HCIOTH30BAHMS JIIEKTPOHHOM II(POBOI MOANKHCH U ICUATH.

[MpuHOMD pa3gensHOrO XpaHEHWs MporpamMMm M AaHHbIX.  OpraHuzaiys
PE3epPBHOTO KOTTHPOBAHMUS.

Kiaccudukanms KOMITBIOTEPHBIX BUPYCOB M CPEACTBA aHTHUBUPYCHOM 3alLUTHI.
ApXHUBaTOPHI: HA3HAYEHHE U KX BO3MOKHOCTH.

Pesynbrarel 00CYKICHHUS H3JI0KUTE Ha TIPAKTHUECKOM 3aHITHH.

JIutepartypa:

OcHogHast suTeparypa — 2, 3, 4.

JlortonmHuTebHAA TUTeparypa — 1,2, 6, 11, 12.

Hurepuer-pecypc:

lib2.ru; http://computers.plib.ru/security/Protection_to_information/index.html/:
http://computers.plib.ru/security/SecureWeb/Menu.html/; http:/ http://citforum.ru
http://www.fid.su/museum

®opmupyemslie komriereHuuu: OITK-7.

O6pa3zoBarenbHble pe3yasTaTtel: 3-1; ¥-1; V-3; B-1; B-3; B-4.

DopMBI  KOHTPOJISI, OIIEHOYHBIE CpEJICTBA: TEKYIIM KOHTPOJb: COOECeNOBaHME,
pedepar.

3. Pazagen: JlokanbHble U rjio0anbHbIe KOMIIBIOTEPHBIE CETH, CeTEBbIE
TEXHOJIOTHH 00padoTKH MHPOPMALHH
Conepkanue camoctoaTenbHoH padorel: CriocoOsl oOmeHa HHGOpPMaLHEn
MEXIy KomibtoTepamu. OOpaTuTe BHHMaHHE Ha TpPeOOBAHHSA K TEXHHYECKMM H



HNPOrpaMMHBIM CPEJICTBAM ISl OpPraHU3allU{ PazMYHOrO BHAAa OOMEHAa IAHHBIMH
MEXIy KoMIbioTepamMH. [I03HAKOMHTBCS ¢ TIporpaMMaMu 0OMeHa COOOLUCHUSMH B
pPEKHME PEATBHOTO BPEMCHH.
Pe3ynbpTaThl 00CYXIEHUS U3JIOKHUTE HA MPAKTUUECKOM 3aHSITHH.
Jlutepatypa:
Jluteparypa:
OcHoBHas nuteparypa — 1, 3, 4.
HomonuutenbHas qureparypa — 1,2, 4,6, 11, 12, 13, 21.
Hurtepuer-pecypc:
1ib2.ru; http://computers.plib.ru/web_design/Book.Local/;
http://computers.plib.ru/web_design/Mail program/menu.html/
®opmupyemsie komnerernun: OITK-5; OIIK-7.
OobpazoBarenbHbIe pe3yibTatel: 3-1; Y-1; V-3; B-1; B-3; B-4.
®opMBI KOHTpOJIS, OIICHOYHBIC CPEACTBA: TEKYIIMH KOHTpOJIb: cobeceloBaHUE,
TECTHI, TOKJIa, pedepar, Ipe3eHTaIus

4. Paznen, tema: TexHOJMOTHSI aBTOMATH3IHPOBAHHOM 00padoTKH TEKCTOBOH
HHGOpPMAIHH ¢ HCMOJIb30BaHHEM TeKCTOBOro npoueccopa Microsoft Word

Copepskanue caMocTosITENbHOM padoTel: Hacrpolika BHOa IpOrpaMMBl.
3ajaHie MmapaMeTpoB CTpaHULbl. [l0O3HAKOMHTBCSA C DJJIEMEHTAMH YIPABJICHHS
nporpamMmsel. OToOpaXeHUE U CKPBITHE ITaHeIed HHCTPYMEHTOB. Buisl oToOpakeHHs
TEKCTa JOKYMEHTA.

Hay4uThcs M3MEHATH rpaHuilbl ad3alia TeKcTa, BHIpaBHUBaHHE CTPOK B ad3alle,
mensTe mwpudT. Komuposare crune abzama. CrnmBaTeh M pa3OuBaTh abO3aibl.
[IpucBauBaTh CTHIN.

KonrekcTHpld mouck W 3aMeHa. OOpaTuTe BHHMMaHME Ha TOYHOCTb
COOTBETCTBHS IMIA0JIOHA MOWCKAa U HAWJICHHOTO ()parMeHTra, BKIIOYas HadalbHBIE U
KOHEYHBIE NIPOOEIIBI.

Haydutbcst BcTaRsaTh Gopmynel Microsoft Equations B TEKCTOBBIN TOKYMEHT.
HaGop dopmysel. [IpuMeHeHHe OCHOBHOTO ¥ MUKTOrpaduuecKOoro MEHIO.

Pe3ynbpTaThl 00CYKICHUA U3JI0KUTE HA ITPAKTUYECKOM 3aHATHH.

JIuteparypa:

OcHogBHas nuteparypa — 3, 4.

JlomoHuTeNbHaA uTeparypa — 1, 2, 3,6, 7, 15, 17, 18, 19.

WuTepHeT-pecypce:

1ib2.ru; http://mslegko.com:;
http://computers.plib.ru/office/Office%20work%20with%20documents/menu.htm/
®opmupyembie komiiereHnun: OIIK-5; OIIK-7.

Oobpa3oBatenbHbie pe3yiasTatsl: 3-1; 3-4; ¥-2; B-1; B-2; B-3; B-4.



(DOpMBI KOHTPOJIsI, OHEHO4YHBLIC CpC/ACTBA. TGKYH.IHI?I KOHTPOJIb! CO6€C€I[0B&HI/[€,
TECThI, HOKJIAA, ITPE3CHTAlN, KOHTPOJIbHAasA pa60Ta.

4. Paznes, tema: TexHo10rHsl ABTOMATH3AIMH BLIYHCJIEHUH ¢ MCIIOJIB30BAHHEM
Tabdan4uHoro npoueccopa Microsoft Excel

ConepxaHue camMoCTOATENbHOH paboThl: M3i10kUTH 0COOEHHOCTH BBOJA
TEKCTOBBIX, YHMCJOBBIX MJAHHBIX W (opMyn B TabauuHelid pexakrop. OOpaTuTh
BHUMAaHHE Ha CIIOCOOBI aJipecallui siueeK U 0JIOKOB. AOCOIOTHBIE U OTHOCHTEIIBHEIE
ajipeca ¥ ux 1peodpa3oBaHue MPHU KOMMPOBAHUH.

PesynpraThl 00CYXKI€HUS U3JI0KHUTE Ha MPAKTHYCCKOM 3aHSTHH.
Juteparypa:
OcHoBHas jquTepaTypa — 3, 4
HononuurenpHas nureparypa — 1, 2, 3, 5, 6, 8, 15, 22, 23, 24, 25, 27.
HHurepHeT-pecypc:
lib2.ru; http://computers.plib.ru/office/Excel/Index.html/; http://excel2.ru;
http://myexcel.ru; http://www.planetaexcel.ru/; http://mslegko.com/
®opmupyemeie komnereHud: OITK-5; OIIK-7.
O6pa3zoBarenbhble pe3ynbTatel: 3-1; 3-4; ¥-2; B-1; B-2; B-3; B-4.
DopMBl KOHTPOJISI, OLICHOYHBIC CPEJACTBAa: TEKYIIMH KOHTPOIb: cobeceqoBaHHeE,
TECTHI, TOKJa/l, KOHTPOJIbHAs paboTa.

4. Paznen, tema: I'paduyecknii peakrop - npe3eHTallHOHHAA rpaduka
CognepxaHue CaMOCTOSITENEHOW palOTh: M3yuuTh OCOOEHHOCTH CO3MaHMA
Npe3eHTalui, OCHOBHBIE NPUHIMNBI o(opmwiIcHUS W mnpenacTaBicHUs. [loHsTHE
ciaiifa, mabimoHa odopmiueHus. M3I0XHTH CHOCOOBI ONpejeieHHus claiga Ha
skpaHe. HayuyuTbcst DpoBepsTh NPE3CHTAlMI0 Ha COOTBETCTBHE CTHIIEH M
HCII0JIb30BaTh 00pa3Lbl CIalIOB M 3aroJIOBKa JUUIS CO3MaHMS AU3aiHa IPE3CHTAIIHH.
PesynbTaThl 00CYXIEHNS H3I0XKHATE HA IPAKTHIECKOM 3aHSITHH.
JIuteparypa:
OcHoBHas nuTeparypa — 3, 4.
HononuurensHas nuteparypa — 1, 2, 4, 6, 20, 26.
HNHuTtepHeT-pecypc:
1ib2.ru; http:/ http://citforum.ru/; http://mslegko.com/;
http://inphormatika.ru/presentations/kak sdelat prezentaciyu v_powerpoint .htm
http://pcpro100.info/kak-sdelat-prezentatsiyu/
®opmupyembie komrerennuu: OIIK-5; OITK-7.
Oo6pasoBartenbHble pe3ynbTatel: 3-1; 3-4; V-2; B-1; B-2; B-3; B-4.
@opMBI KOHTPOJIS, OLIEHOYHBIE CpPEACTBA: TCKYIIMHA KOHTPOJIhL: coOecemOBaHHE,
TECTHI, TOKJIA/I, TIPE3CHTAIIUH.



4 Pazpnen, Tema: Cucrembl ylipaB/ieHns 0a3amMu JaHHBIX Ha 0a3ze Access

Cojneprxanue camocrositelsHONH paboTel: Haspate obmacti mpuMmeHeHus 0a3
Ta"HBIX. PacckazaTs 00 3BOMIONMK MoOjeicH JaHHBIX. JlaTh CpaBHHUTENIbHBIA aHAIU3
pas3MYHBIX Mofened maHHbIX. OOBACHUTH MOYEMY PEISUHUOHHAS MOJEIb JTaHHBIX
Haubosiee pacnpoCTpaHEeHHas Cpead KOMMEPYECKHX IMPOTPaMMHBIX IPOLYKTOB.
[ToHsiTHE >XW3HEHHOTO IMKIAa 0a3bl JaHHBIX. YMETh IOJB30BATHCS CIIPABOYHOU
cucTteMoin Access.

PesynpTaThl 00CYKACHUSA U3JIOKHUTE HA TPAKTUYECKOM 3aHATHH.
Jluteparypa:
OcHoBHas sMTeparypa — 3, 4.
JlononHuTeNnbHas qureparypa— 1,2, 3,6, 17, 23.
HNuTepHeT-pecypc:
1ib2.ru; http://computers.plib.ru/office/Access 2002/Index.html/:;
hhttp://computers.plib.ru/os/Windows2000/index.html/:
http:/ http://citforum.ru/ ; http://mslegko.com/
dopmupyembie komnerenuuu: OIIK-5; OITK-7.
OGpasoBarenbHble pe3ybTath: 3-1; 3-2; 3-4; V-2; B-1; B-2; B-3; B-4.
@®opMBI KOHTPOJISI, OIEHOYHBIC CPEACTBA: TEKYIIHH KOHTPOJb: coOeceloBaHHeE,
TECTBI, JOKJIAI.



6. @oHT OIIEHOYHBIX CPeJCTB A MPOBEACHUA MPOMEXKYTOUYHOH aTTeCTAUNH
00y4YaImMUXCs Mo AUCUHUIIHHE (MO1YJII0)

Cwm. Ilpusnoxenue Nel k pabouelt mporpamme.



7. IlepeyeHb OCHOBHOM H JONOJHUTEILHOH JIUTEPATYPbl, HEOOXO0AMMOH NI
OCBOECHHUS JUCHUIIMHBI (MOXYJINA)

OcHoBHasn

1. Undbopmaruka: yuebnuk misi BY3os. PODOU — Kypck, 2015. — 306 c. [am.
pecypc: goctyn ¢ ibooks.ru]

2. Undopmaruka (ITpaxtukym): yaeonuk mis BY3os. PODOU — Kypcek, 2015. —
115 c. [a1. pecypc: noctyn ¢ ibooks.ru]

3. Undopmaruka u MHGOPMALIMOHHBIE TEXHOJIOTHH: Y4eOHHMK it BY30B. / M.B.
I'aBpuinios, B.A. Kitnumos. - 2-e uza. — M.: U3parensctBo FOpaiit, 2011. — 350
c. ISBN 978-5-9916-1297-5 [an. pecypc: moctyn ¢ ibooks.ru]

4. Undopmartuka : yueOHHK; PernoHanbHblii PHUHAHCOBO- SKOHOMHUYECKUH HHC-T.
— Kypck, 2015. — 270 c. [3n. pecypc: noctyn ¢ lib2.rfei.ru]

JlonoHUTEIBHASA

1. Uudopmaruka. Yuebnuk s By3oB./, M.B. I'aBpunos, B.A. Kinumor. — M.:
HOpaiit, 2011. ISBN 978-5-9916-1297-5 [31. pecypc: moctyn ¢ lib2.rfei.ru]

2. Undopmaruka: yuebnuk mias ByzoB. / H.B. Mapkosa, B.b. Bonkos - u3m.-
CIIb.: ITurep, 2011. - 576 c. ISBN 978-5-496-00001-7

3. Undopmaruka mist skoHOoMHUCTOB: YueOHuK / [Tox obm. Pen. B.M. Marromika.
— M.: UH®OPA-M, 2007. — 880 c. ISBN 978-5-16-002552-0

4. CrenanoB A.H. Undopmaruka: Yuebnuk mis By3oB. 5-¢ u3a.-CIlb: Ilutep,
2008.-765 c.: . ISBN 978-5-469-01348-8

5. OcrtpetikoBckuii B.A. Undopmatuka: Yuel. mis By3oB / B.A. OcTpelikoBCKUH.
— 5-e u3n., crep. — M.: Beicur. mik., 2009, — 511 c¢. ISBN 978-5-06-006134-5

6. Undopmatuka: YuebHuk misa By3oB / mona pen. Tpodumora B.B.. — M.:
Briciee o0pazoBanue, 2010. — 911 ¢. ISBN 978-5-9916-0255-6

7. Mioppeit K. DdbdexkTusnas padorta: Microsoft Office Word 2003: VueOHUK. —
2005. - 971 c. ISBN 5-469-00048-6

8. Cruncon K. Dddextunas padora: Microsoft Office Excel 2003: YueOuuk. —
2005. - 1088 c. ISBN: 5-94723-881-0

9. Campie HyxkHble TmporpamMmbl mig Windows. IlomyisIpHBIH CcaMOYYHTENb
(+CD): Yuebnuk. - 2006, 400 c. ISBN: 5-469-00868-1

10.AdanacseB M.IO., barpunosckuii K.A., Matiomok B.M. Tlpukiiagseie 3agauu
HCclieIoBaHus omnepanuii: Yuebnoe nocodbue mist BY3os. - M.: UHOPA-M,
2006, 352 c. ISBN: 5-16-002397-6

11.IlousiTHBIA camoyuuTesb padoTel B uHTEepHete. - 2007, 336 c. ISBN: 5-469-
01336-7



12.Tlouck B uHTepHeTe. Camoyunrens. - 2006, 268 c. ISBN: 5-469-01144-5

13.0mudep H.A., Omucdep B.I'. Komnsrorepasie cetr. [IprHLIMNIIBI, TEXHOIOIHH,
MPOTOKONBL: Y4eOHUK ansa By30B, usn.- CIIb: Ilutep, 2006. - 958 c. ISBN: 5-
469-00504-6

14.Cononunpia KO.A. Windows XP. Tonbko npaktuka. — CII6.: TTutep, 2006. —
240 c. ISBN: 5-469-01320-0

15.Menses M.®. MS OFFICE. DddexktuBHplid caMoyudTesb: YUYeOHHUK I
By30B. M.: Omera-JI. - 2005, 464 c. ISBN: 5-98119-537-1

16.MICROSOFT WINDOWS XP PROFESSIONAL. VYEBHBIM KVYPC.
MICROSOFT. (+CD): Yuebnuk. — 2006. - 697 c. ISBN: 5-469-01358-8

17.Kocapes B.I1. UadopmaTika: MpakTUKyM [1JIsi SKOHOMHUCTOB. — M.: DOuHAHCHI
u cratuctuka, MTHD®PA-M, 2009. — 544 c.

18. XKypasnesa M.B., XKypasiee M.B. — OdopmirsieM JIOKYMEHTBI Ha IIEPCOHATBHOM
komrtstotepe. — M.: UHOPA-M, 2008. — 187 c. ISBN 978-5-16-003154-5

19.bomemux  B.M. IlpaBwia odopmienuss poxkymentoB MS  Office. -
Hogrocubupck: Cub. ynus. uza-so, 2008. — 111 c. ISBN 978-5-379-00556-6

20.Kymrep M. IlpeseHTamuu misi «4adHUKOB»: mep. ¢ aHria. — M.: «AJL
Bunesamcy, 2007. — 544 c. ISBN 975-5-8459-1178-0

21.JleonteeB B.II. Hoseitmas sHuukinonenus Muarepuera 2010. — M.: OJIMA
Menua I'pynm, 2009. — 640 c.

22 Jlopan, A. Jlyummue wmeroauku upumenenuss Excel B Ousmece. — M.:
Hznarensckui noM «BunesaMcy, 2006. — 464 c.

23.byroBa B.H., Pepkunckas H. B., [amkxosa M.IO. HudopmaumnoHHble
TEXHOJIOTMM B OSKoHOMHKe. KommbloTepHblii mnpakTtukyM. — Kypcek:
PervonaneHbI prUHAHCOBO-3KOHOMUYECKHH HHCTUTYT, 2010. — 341 c.

24 Tluky3a B., I'apamenko A. DxoHomuueckre U puHaHCOBEIE pacdyeTsl B Excel. —
CIIG.: ITurep; K.: U3marensckas rpynna BHV, 2006. — 397 c.

25.Tnankuit A.A., Uuptuk A.A. Excel. Tproku u adpdexrsr. — CIIO. - ITurep,
2006. — 368 c. ISBN 5-469-01223-9

26.YBapos C. 500 nyymux nporpamm ansi Windows. — CII6.: ITutep, 2006. —
416 c.

27.Xomm P., Xonu J1. Excel. Tproku. — CI106.: ITutep, 2006. — 287 c. ISBN 5-469-
00384-1



8. [lepeyens pecypcoB HH(GOPMALMOHHO-TEJEKOMMYHUKAIHOHHOM ceTH
«HHTepHeT» (Has1€€ — ceTh «AHTEpPHET»), HEOOXOAUMBIX VISl OCBOCHHS
AUCHHILTHHBI (MOYJIs1)

1. lib2.ru: OnektpoHHass  Oubmmoteka  PermonampHOro  (yMHAHCOBO-
OKOHOMHYECKOTO HHCTUTYTA 1books.ru — DyIeKTpOHHBIC KHUTH

2. http://algolist.manual.ru/: CaliT TIOCBAIIEH AaITOPUTMaM H METOoJaM
BBIYHCJICHUH.

3. http://pascal.net.ru/: Caiit mocssinieH 36Ky Turbo Pascal.

4. http://computers.plib.ru/programming/TurboPascal/Index.html/:
WiimrocTpupOBaHHBIN CAMOYYHUTEb.

5. http://computers.plib.ru/office/Access 2002/Index.html/: MnmocTpupoBanHsblii
caMoyuutens 1o MS Access.

6. http://computers.plib.ru/office/Excel/Index.html/: WnrocTpupoBaHHBIN
camoyuutenb mo MS Excel/

7. http://computers.plib.ru/office/OfficeXP/Index.html/:  MimocTpupoBaHHBIH
camoyuureib 1o Microsoft Office XP.

8. http://computers.plib.ru/office/IE6/Index.html/: WnmrocTpupoBaHHBIM
camoyuuTelb 1o Microsoft Internet Explorer 6.0.

9. http://computers.plib.ru/office/Office%20work%20with%20documents/menu.h
tm/: umocTpupOBaHHBIH CaMOYYHTENb 110 0(UCHOI paboTe ¢ JOKYyMEHTaMH.

10.http://computers.plib.ru/web_design/Book.Local/: WnnroctpupoBaHHbIN
CaMOYYHTEb 110 JIOKAITBHBIM CETSIM

11.http://computers.plib.ru/web_design/Mail program/menu.html/:
VmocTprpOBaHHBIH CaMOYYHUTENb 110 TIOYTOBEIM IPOTpaMMa.

12.hhttp://computers.plib.ru/os/Windows2000/index.html/: WMmmocTpupoBaHHbIi
camoyuutens 1o Windows 2000.



13.http://computers.plib.ru/os/Teoria_OS/menu.html/: WnmocTpupoBaHHBINA
CaMOYYHTENb 110 TCOPHH OMEPALMOHHBIX CUCTEM.

14.http://computers.plib.ru/security/Protection to information/index.html/:
WIu1roc TpHpOBaHHBIH CAMOYYHTENH 10 KOMIBIOTEPHOH 0€30MaCHOCTH.

15.http://computers.plib.ru/security/SecureWeb/Menu.html/: WnmrocTprpoBaHHbIi
CaMOYYHTEIb 110 3ammuTe B FIHTepHeT.

16.http://programmers.kz/ CalT CcOZEpPXUT MOJE3HBIE  MaTEpHallbl 110
IPOrpaMMHUPOBAHHUIO, web-1porpaMMHpOBaHHIO, web-au3aiiny 17}
pPEKOMEHIAIMH yCIemHON peasinzauuu E-kommepuuu.

17.http:/ http://citforum.ru/ Cepep Hubopmanuonsusix Texnomormit (CIT
Forum) cogepxuT Mope cBOOOJHO MOCTYMHOH HH(oOpMAamuM Ha PYCCKOM
S3BIKE M0 BCEM O0JIACTAM KOMIBIOTEPHBIX TEXHOJOrWi. Pecypc monesen Juis
HIAPOKOTO Kpyra MOJIb30BaTENEH.

18.http://www.fid.su/museum/  IIpoekt "My3zes paseutus HWuTepHer" - 3TO
MOTMBITKAa JaTh 0030p MHPOBOIO M POCCHHCKOIO HMHTEPHETa B  €ro
HUCTOPUYECKOM Pa3BUTHHU C IEPBBIX JHEH ero noseieHusd. B My3en coOpaHsl
pasiu4yHble JKCIOHATBI: KapThl, ¢ororpadud, JOKYMEHTBI U Jpyrue
MaTepHasbl, HILTIOCTPUPYIOIIHUE UCTOPHIO CETH.

19.http://www.sdteam.com/  Knuru, crated, crnpaBouHas HHGQOpMaLHs IO
SI3BIKAM MPOTPaMMUPOBAHUS, aJlrOpUTMaMm, dbopmaTam (aiios,
OTICPAIIMOHHBIM CUCTEMaM.

20.http://excel2.ru/ Ha caiite moxHo Haiiti 6osiee 500 Haubollee BCTpeYaromuxcs
cranmapTHeix 3amad MS Excel. BonpmuHcTBO cTaTteil cogepskar Qaiiisl
IPUMEPOB U PUCYHKH.

21.http://myexcel.ru/ Muoro noze3soi nagopmauuu no MS Excel.

22 .http://www.planetaexcel.ru/ Bonbme 200 HamuMcaHHbIX crareid ¢ IpUEMaMH
pelLieH st THIIOBBIX podnem B Excel.

23.http://mslegko.com/ Paccmorpenwl mnpumepst B Word, Excel, Access,
Powerpoint.



24 http://access.avorut.ru/ [Tpumeps! 0a3bl 1aHHBIX Access

25 .http://www taurion.ru/access MmmrocTpupoBaHHbId camoyuuTenb 0 Microsoft
Access

26.http://inphormatika.ru/presentations/kak sdelat prezentaciyu v _powerpoint .h
tmIlomaroBoe pyKkoBOJICTBO I10 cO3/1aHuI0 pe3eHTauud B PowerPoint

27.http://pcpro100.info/kak-sdelat-prezentatsiyu/ Kak cpenate npe3eHTalM© —
MOIIAr0BOE PYKOBOJICTBO



9. MeToan4yeckue yKa3aHus 1Jisl 00y4al0MXCHA M0 OCBOEHUIO JHCUHILIHHBI
(MoxyJst)

Meroauyeckye pEKOMEHAALMU MO HU3YYEHHUIO AHUCHUIUIHHBI IPENCTABISIOT
COOOM KOMIIJIEKC pPEKOMEHJAlMH H OOBACHEHHWH, M03BONAIOMIMX OaKanaBpy
ONTUMAaIBHBIM 00pa30M OPTraHH30BaTh MPOIECC H3YYCHUS MAHHOW JTUCHHIUIAHEL.
H3BecTHO, 4TO B CTPYKTYpe Y4YeOHOro IIaHa 3HAYHTENHHOE BpPeMs OTBOAMTCS Ha
CaMOCTOATEJIBHOE H3Y4YEHHE TUCUUIUIMHBL. B pabouux nporpaMmax AUCITUILTHH
pa3MeIaeTcss MPUMEPHOE paCIpENe/iCHUE YacOoB ayIUTOPHOH W BHEAyAUTOPHOMN
Harpy3Kku 10 pa3IMyHbIM TeMaM JaHHOH JUCLUIUIMHBIL.

Jst ycnemnoro ocBOeHMs AMCLHUIUIMHBI OaKaiaBp JI0JHKEH:

1. IIpocnymats Kypc JIEKIUH 0 JUCHUTLIAHE.

2. BpInoaHUTE BCE 3allaHus, pacCMaTpHBaeMble Ha TIPAKTHYECKUX 3aHATHSIX,
BKJIIOYAs pEelICHUE 3a/1ay.

3. BBINOIHUTH BCE IOMAIIHUE 3a[JaHUA, TTOYIaeMbIe OT MPEIoaaBaTelIsl.

4. PemmTh BcE NpHUMEpHBIE MPAKTHYECKHE 3aJaHUs, pacCUHTAHHBIC Ha
IIOATOTOBKY K IIPOMEXYTOYHON aTTEeCTAIINH.

[Ipu moAroToBke K MPOMEKYTOYHOM aTTeCTallMM 0co0oe BHUMAHHE CIIEyeT
00paTUTh Ha CJIEYIOUUE MOMCHTBHI:

1. Bery4uTh omnpesie/ieHus: BCEX OCHOBHBIX ITOHSTHH.

2. IloBTOpUTE BCE 3a/1aHMUs, pacCMaTpHBacMble B TEUEHHE CeMecTpa.

3. IIpoBepUTH CBOM 3HAHHS C TOMOIIBIO TECTOBBIX 3a/IaHUIA.

Ha nexyusx mpenojaBaTellb W3JaraeT M pa3bsACHACT OCHOBHBIC, HauOoJiee
CIIOXKHBIE TIOHSTHS TEMBI, @ TAK)XKE CBA3AHHBIE C HEM TEOPETUYECKUE U TIPAKTUUCCKHE
npoOiieMbl, [JaeT peKOMEHJAalWH Ha CEMHHAapCKOEe 3aHsTHEe W YKa3aHhs Ha
camMoCTOsITeNIbHYI0 paboTy. B xoj1e siekiuu 0akanasp J10JDKeH BHUMATENBHO CIIyIIATh
¥ KOHCIIEKTUPOBATh JIEKITHOHHBIA MaTepHal.

Cemunapckue 3auamusa CIYXaT [ 3aKpEIUICHUA W3YYCHHOTO MaTepuala,
pa3BUTHs YMEHHH M HaBBIKOB IOJAIOTOBKH JOKJIAJOB, COOOIIEHHWH, MPHOOpETEHHS
OIBITA YCTHBIX MYOJMYHBIX BBICTYIUIEHUH, BEJICHUS JAMCKYCCHUH, apryMEHTAIlUH U
3alIMThl BBIABUTACMBIX IIOJIOKCHHWM, a TakXKe IS KOHTPOJSL MpernojaBaTeiieM
CTENEHH IMOArOTOBIEHHOCTH DaKalaBpoB I10 u3ydaemMol gqucuurumee. [Ipu vHamumauu
NPaKTUYCCKUX 3aJaHH¥ MO H3y4aeMOWl MAHCLUIUINHE OaKalaBp BBIMIOJIHSET BCE
YIPAKHEHUS U 33/1a4H, IOJTOTOBJICHHBIE MPETIOAABATEIICM.

CeMmunap nmnpeanonaraer cBOOOJHBIA OOMEH MHEHUSIMH 110 H30paHHOM
teMatuke. lIpenogaBarens GopMmynupyer Lenb 3aHATHS M XapaKTEpHU3yeT ero
OCHOBHYIO MpOOJIEMaTHKY. 3acIyllABaOTCsl coobmenus: 6akanaBpoB. OOCyKIeHHe
COOOIIEHHUs COBMEIIAeTCs C pacCMOTPEHMEM HaMeueHHBIX BorpocoB. Kpome Toro
3aC/IyIIMBAIOTCSA COOOIICHMUS, TIPEAIOIaralne aHanu3 MyOo KA 10 OTAeIbHBIM



Borpocam ceMuHapa. [loouipsieTcss BBIABHIKEHHE M OOCYXKIEHUE aJbTePHATHBHBIX
MHeHud. [lpenogaBarens MOJBOAUT HUTOTM OOCYXKJIEHHS W OOBSBISET OLEHKH
BLICTYTIABIIMM OakaliaBpaMu. B 1ensax KOHTpPOJIA MOArOTOBJIEHHOCTH OakajlaBpOB U
IPUBUTHS MM HAaBBIKOB KpaTKOTO ITMCBMEHHOIO H3JIOKECHHS CBOMX MBICIIEH
IpernojaBaTeib B XOJ€ CEMHUHAPCKHUX 3aHATHH MOXET OCYIIECTBIISITh TEKYIIHUM
KOHTPOJIb 3HAaHUH B BH/I€ TECTOBBIX 3aJaHUIA.

[lppy moaroroBKe K CceMHHapy OakajgaBpel HMEKT  BO3MOXKHOCTH
BOCIIOJIb30BAaThCAd  KOHCYJBTAlIMSAMH  TIpernogaBareiisi. KpoMe yKazaHHBIX —TeM
OakanaBpbl BIOpaBe, MO COIVIACOBAHUIO C MpernojaBareieM, u30upaTth U JApPYyrUe
MHTEPECYIOLIHE UX TEMBI.

Camocmoamensuas paboma OakalaBpoB — IUIAHMpyemasl ydueOHas, HayqHO-
HcclieJloBaTebCcKast paboTa, BHIMOJIHAEMAasi BO BHEAYJIUTOPHOE BpeMs MO 3aJaHUI0 U
TIPH METOJMYECKOM PYKOBOJCTBE TpENofaBaTessi, HO 0€3 ero HemocpeacTBEHHOTO
y4acTHS.

[lenp camocTosTenbHOW pabOTBHl OakajaBpa — HAYYUTBCS OCMBICICHHO U
CaMOCTOSITEJILHO paboTaTh CHayaja ¢ y4yeOHBIM MaTepHAIOM, 3aTeM C Hay4dHOH
uHbopMaIiei, H3y4uTh OCHOBBI CAMOOPIaHU3alliid ¥ CAMOBOCIUTAHUS C TEM, YTOOBI
B JaJIbHEHIIIEM HEMpPEpBIBHO MOBBIMIATH CBOIO KBATTH(HUKAITHIO.

[lenpto camMocTOATENBHON paboThl OakalaBpOB MO JAUCHUIUIMHE SBIIACTCS
oBJlajeHHe (QyHJaMEHTaIbHBIMH 3HAaHUSIMH, NPOPECCHOHAIBHBIMU YMEHHSIMH H
HaBBIKAMHU pELIEHUS 3aJad W TEOPEeTUUYECKMM MaTepHaJIOM [0 JHCLHIUIHHE.
CamocrositennbHast ~ pabora  crmocoOCTBYeT — Pa3BHTHIO  CaMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH M OPraHM30BaHHOCTH, TBOPYECKOIO IMOAXOJa K PELICHHIO
Pa3JIMYHBIX [IPOOJIEM. |

Llenvio npaxkmuueckozo 3aHamus SBISETCS Oonee yriayOJeHHOE H3y4YeHHE
OTAEIbHBIX TEM JIMCUMIUIMHBI U IPUMCHEHUE MOJYYEHHBIX TCOPETUUECCKHUX HABBIKOB
Ha MPaKTHKE.

B xope npakTHdecKux 3aHATHHA OaKallaBphl 0]l PYKOBOICTBOM IpENOAaBaTeNs
MOI'YT pPacCMOTPETh PAa3JIMYHBIE METOJABl pEUIEHUs 3ajady 110 JHCIHIUIMHE.
[TpoAO/HKUTENLHOCT MOJArOTOBKM K TPAaKTHYECKOMY 3aHATHIO J0JDKHA COCTABJATDH
HE MeHee TOro o0beMa, 4To OINpPEaeNICHO TEMAaTUUECKUM IIJIaHHPOBaHUEM B pabouei
nporpamMme. IlpakThdeckue 3aHATHA 10 JUCHMIUIMHE MOTYT IIPOBOAMTHCS B
pa3THYHBIX hopMax:

1) ycTHBlE OTBETHl Ha BOIPOCHl MpeNoAaBaTesisi IO TeMe 3aHATUS; 2)
MMCBMEHHBIE OTBETHI Ha BOIPOCH! MperojaBareis; 3) rpynnoBoe oOCyKIEeHHUE TOK
WIM HWHOW TIpoOJeMbl MOJ pPYKOBOJACTBOM H KOHTpOJEM mpernoaaBatens; 4)
3aCIyLIMBAHUS U 00CYKJIEHUE KOHTPOJIBHOM paboThl; 5) pelieHne 3a/1au.

[ToaroroBka K NPaKkTHYECKUM 3aHSATHUSM JIOJKHA HOCHUTH CUCTEMAaTHYECKHH
XapakTep. DTO MO3BOJIUT OakalaBpy B MOJIHOM 00BEME BBITIONHUTE BCe TPeOOBaHUS



npenogasaresid. [ nomydenus  Oonee  riyOOKMX — 3HAHMM — OakaiaBpam
PEKOMEHJIYETCSI U3y4aTh JIOTIOJHUTEIBHYIO JIMTEPATYPY.

B 3aBHCHMOCTH OT KOHKPETHBIX BHIOB CAMOCTOSITEIBHOH paboOTHhI,
HCHOJB3YEMBIX B  KaXOOWM  KOHKPETHOH  pabouell  mporpamMme,  Cleayer
MPULICPXKUBATHCA CIETYIOMINX PEKOMEHIAIHH.

Koumponvnas paboma T10pa3yMeBaeT 3HAKOMCTBO C OCHOBHOH H
IOTOJIHUTENBHONH JIUTEpaTypoi, BKJIKOYAs CIIpaBOYHBIC H3JAHUS, 3apyOeKHBIC
MCTOYHHUKH, KOHCIICKT OCHOBHBIX TOJIO)KCHHH, TpeOYIOIMXCS U1 3allOMUHAHUSA H
SBJISIIOIINXCS OCHOBOITOJIATAIOIIMMH B 3TOU TEME.

Iloozomoexa Kk Hanucaunuio pegepama TPEANONATaCT MOUCK JIMTEPATYPhl H
COCTaBIIEHUE CITUCKA MCIIONB3YEMBIX HMCTOYHHKOB, H3JIO)KEHHE MHEHMSI aBTOPOB H
CBOETO CY)XJIEHHUs 10 BIOpaHHOMY BOIIpoCY; (GOPMYIHPOBAHHE OCHOBHBIX aCIIEKTOB
IpOOJIEMBI.

Ilpu  noodzomoske K npakmukymy/rabopamopHou padome OaKajlaBpam
IpeanaraeTcs BBIMOJIHUTH 3aJaHHsi, MOJATOTOBHTH IPOEKTH, COCTaBJICHHEIC
IpEnoiaBaTelieM M0 KaXa0u y4eOHOH AUCITUIUIHHE.

Crnemyer TakKe y4yHUTHIBATh KPaTKHE KOMMEHTapHH MPHU HAlUCAHHUH KYpCOBOM
paboTBI, ecnM OHa TMpeIycMOTpeHa paboueill mporpaMMoOH, W TOJIOTOBKE K
UTOTOBOMY KOHTPOIIIO, MPOBOAMMOro B Qopme 3adera W (MiM) 3Kk3aMmeHa. Tak,
HaIllUCaHHUE KypcOBOH paboThl 0OaszupyeTrcss Ha M3YyYECHUHM HAYYHOH, y4eOHOM,
HOpPMaTHBHOU W Apyrod murepatypsl. Briarodyaer or6op HE0OX0AUMOro MarepHalia,
GopMHUpOBaHHE BBIBOJIOB H Pa3pabOTKy KOHKPETHBIX PEKOMEHIAIMH MO PEIICHHIO
MOCTABIICHHBIX [IE€NH W 3aa4, MPOBEJCHHE MPAKTHIECKUX HUCCIICJOBAHMHI 110 JJaHHOH
teMe. Bee HeoOxoauMbie TpeOoBaHusA K O(QOPMIICHUIO HAXOAUTCS B METOIUYECKUX
yKa3aHHUAX 110 HAITMCAHHUEO KYPCOBOH paboTHL.

[Ipu noocomogke Kk umMo2060My KOHmMpOI0 HEOOXOIUMO OPHEHTUPOBATHCS Ha
KOHCIIEKTHI JIEKLIHH, pEKOMEHAyeMyo nureparypy u ap. Coada sk3zameHa u (M)
3ayera IpeoiaraeT MoJHoe NOHUMAaHHE, 3allOMUHAHHE U IPUMECHEHHE H3YHEHHOTO
MaTepuasa Ha TIpaKTHKE.



10. Ilepeyens HHPOPMALMOHHBIX TEXHOJIOTHH, HCMOJIb3YeMBbIX NIPH
OCYLIeCTBJICHHH 00pa30BaTEeILHOTO MPOLecca M0 JUCIHUILINHE (MOIYJII0),
BKJII04Yas [lepeYeHb MPOrPpaMMHOI0 odecneyeHHsl 1 MHPOPMALUOHHBIX
CIPABOYHBIX CHCTEM

[Ipu  ocymecTBIeHHH O00pPa30BATENBHOrO IIPOLIECCA HMCIOJIB3YETCS PIf
HHGOPMAITHOHHBIX ~ TEXHOJOTHM  OoOecredyeHHs  AUCTAHIIMOHHOTO  O0ydeHws,
BKJIIOYAIOIIMM, HO HE HCYEPIBIBAIOIIMACS, TEXHOJOTHAMH OHJIaiH U odduaiin
pacnpocTpaHeHust oOpazoBaTesibHONM HHGOPMalMK (IIOYTOBAasT pacchlKa MEYaTHBIX
MaTepUaIOB U OJIAHKOB TECTHPOBAHHUS HIJIM JJIEKTPOHHBIX BEPCHH 00pa30BaTEeIbHBIX
MaTepualioB Ha (U3MYECKUX HOCHUTENSIX, JIHOO WHTEPaKTHUBHBIH JIOCTYN K
MaTepuaniaM dYepe3 HHTEPHET, IOCTYN K JJIEKTPOHHO-OMOIHOTEYHBIM CHCTEMaM
MHCTUTYTa U CTOPOHHHUX ITOCTaBIIMKOB), TEXHOJOTHAMH B3aHMOACHCTBUS CTYIEHTOB
¢ mpenogaBateneM (BHAECO-JIEKIMH W CEMHHAPBI, IPYIIOBBIE W WHIWBHIYyaIbHBIC
KOHCYJITAllMM 4Yepe3 WHTEPHET, WHANBHAYyaJbHbIC KOHCYIBTAIMH MO TenedoHy),
TEXHOJOIMSIMH 00pa30BaTENbHOIO KOHTPOJI (MHTEPAaKTHBHBIE OHJIAHH TECTHI B
HHTEPHET, 0P (dIaiiH TECTHI C UCIIOJIB30BAaHHUEM MEPCOHAIBHBIX IEYATHBIX OJIAHKOB).

st peanu3aiiy yKa3aHHBIX TEXHOJOTHI HUCIIONIB3yeTCst HAabOp MPOrpaMMHOTO
obecrieyeHuss ¥ MHGOPMAIIMOHHBIX  CHUCTEM,  BKIIOYAIOIIMHA, HO . He
OTPaHUYMBAIOLIMHCS, CIECIYIOIIUM CITUCKOM.

1. omnepanunonssie cucteMbl Microsoft Windows (pa3nuyHbIX BepcHii);

2. omnepamuonHas cucrema GNU/Linux;

3. cBobonuslii opucHsi naket LibreOffice;

4. cucrema ynpasieHuss upoueccoM o0ydyenus «Lete e-Learning Suite»

(cobcTBeHHas pa3padoTKa);

()]

CHCTeMa MHTEPAaKTUBHOT'O OHJIAITH TeCTHpOBaHus (coOcTBeHHas pa3paboTKa);
cucreMa TeJle()OHHOH MOAAEPKKM M KOHCYIbTAllMH COTPYJHHKAMH KOJUI-
neHrpa «LleHTpansHas cry>x0a moanepxku» (codcTBeHHas pa3paboTka);

7. cucrteMa oHialH Bueo KoHpepeHuuit Adobe Connect;

8. DBIEKTPOHHO-OMOIMOTEYHAs cHcTeEMa «AHOYKC»;

N

9. anexrpoHHO-OHOMUOTEYHAs cucTema «3naTenscTBa «JlaHbY;
10. uaTepHeT-Bepeus cnpaBoyHuka «KoucynsrantlImocy;
11. npunosxxenue 11 MOOUITBHBIX yeTpoicTB «KoHcynpTanTl Limtoc: CTymaeHT»);

12. cipaBoYHas MpaBoBas cuctema «I apaHT»,
13. unsie UCC.



11. Onucanne MaTepuaibHO-TeXHUYeCKOI 0a3bl, HeOOXOAUMOM s
ocyuiecTB/JIEHHs 00pa30BaTeILHOIO Mpoiecca no JUCIHUILTHHE (MOTY.II0)

AynutopHass 0a3a (JIeKIMOHHAas ayZHUTOpHS, ayIuTOpUsA M MPOBEACHUA
TIPaKTHYECKHUX 3aHITHH, BUPTYaIbHBIC KJIACCHBIC KOMHATHI Ha noptasie PODO)
OpraHH3aIMOHHO-TEXHUYECKHUE CpeicTBA W ayJAHOBH3YAIbHBIH  (DOHIOBBIM
MaTepuas, MyJlbTHMeIHITHOe 000pyI0BaHHUE.

Komrutektsr  BupeodwunsmoB, ayauokHur, CD-guckoB 1o  mpoOiemam
JTUCITUTIIHHBEL.

Hntepner.



Ilpunosycenue 1

NHOOPMATHUKA

©OH/I OHEHOYHbBIX CPEJICTB

1. HIEPEYEHb KOMIIETEHIIUN U 3TAIBI

ITepevyens KoMIeTeHIHA

OIIK-5 - BuajeHue HaBBIKAMH COCTaBICHHS (HHAHCOBOM OTYETHOCTH C
Y4ETOM I10CIEICTBHI BIMSHUS Pa3IMYHBIX METOIOB U CTIOCOO0B ()HHAHCOBOTO YYETa
Ha ()MHAHCOBBIE PE3YJIBTATHI JEATEIFHOCTH OPraHHU3alui Ha OCHOBE HCIIOIL30BaHUS
COBPEMEHHBIX METOJOB 00pabOTKH [eI0BOH HHGOPMAMH M KOPIIOPATHBHBIX
MH()OPMAITHOHHBIX CHCTEM;

OIIK-7 - cnocoOHOCTH pelare CTaHAApTHHIE 3ajlayd NpodeccCHOHAIBHOM
JEATENbHOCTH Ha OCHOBE HMH(OPMAlMOHHON u OuOMHoOrpaduyecKkod KyJIBTYPHI C
pYUMEHEHHEM HH(POPMAMOHHO-KOMMYHUKAMOHHBIX TEXHOJIOTMH H € Y4YeTOM
OCHOBHBIX TpeOoBaHHH HH(DOPMAITHOHHOH 0€301TaCHOCTH.

JTansl GOPMUPOBAHUA KOMIIETEHIIHI

Komnerennuu ITtansl oceoeansst OIIOII BO
Ha3panue 3Tana CemecTtp
OIIK-5 HavanpHueii 1
OIIK-7 HauanpHpiii 1




@opmupoBaHue KoMIeTeHIHi B npouecce ocsoenns OIIOII BO

OueHouyHbIE CpeacTBa

N Pa3znensbl MopHHpYemES TexHonorun Moxasarenn
n/n 1 TEMBI KOMIETeHUHH qmpmnposamiﬂ H KPHTEPHH OLEHKH Cpencrsa
ARCIMIEIRHEY ROMIELCRIS dpopMupyemoii OLeHUBAHHS
komnereHunu (3YB)

1 OCHOBHbIE  TOHATUA H Jlexunn, 3-1;3-2; V-1; B-2; B-3; | Cob6ecedosanue,
onpeieneHHs OI1K-7 CaMoCTOATENLHas B-4 peghepam
HH(OpPMATHKH paboTa cTyneHTa

2 Texuuueckue H Jlexkuuu, 3-1; 3-2; V-1; B-2; B-3; | Cobecedosarnie,
NpOrpaMMHbIE  CpeJICTBa CcaMOoCTOsITETbHasI B-4 peghepam
peanu3aliu OIIK-7 paborta cTyneHTa
HH(OPMALHOHHBIX
NpOoLECcCcOoB

3 OpraHu3anus Jlexuuu, 3-1; V-1; V-3; B-1; Cobecedosariue,
pazMelueHus, obpabdoTky, caMocTosTeIbHaA B-3; B-4 pedbepam
noucka WM Tepeaayu pabora cTyneHTa
HHbOpMaLH oT
HECAHKLIMOHHPOBAHHOTO OINK-7
nocTyna. AHTHBUPYCHBIE
cpencTsa 3aILHThI
unpopmanuu

E JlokanpHble W TI00ANBHEIE Jlexumnu, 3-1; V-1; ¥V-3; B-1; Cobecedosanie,
KOMIIbIOTEPHbIE CETH, NpakTHYECKHE B-3; B-4 mecmel,
CeTeBbIE texuosoruu | OIK-5; OIIK-7. 3aHATHS, Qoxnao,
00paboTky HHpOpMALIUK CaMOCTOATENbHASA pechepam,

padoTa cTyaeHTa npezenmayus

5 Texnonorus Jlexkuun, 3-1; 3-4; V-2: B-1; B-2; | Cobecedosanue,
aBTOMATU3MPOBAHHOI NpaKkTHYECKHe B-3; B-4 mecnbl,
00paboTKH TEKCTOBOM 3aHATHA, 00KRAD,
HH(pOPMaLMH C OIIK-5; OTIK-7. | camocToATELHAA npezeHmayus,
HCIOJIb30BAHHEM paboTa cTyeHTa KOHMPORbHAs
TEKCTOBOTO Ipolieccopa paboma
Microsoft Word

6 TexHonorus Jlekuun, 3-1; 3-4; ¥V-2; B-1; B-2; | Cobecedosanue,
aBTOMAaTH3aLIMH NpakTHYECKHE B-3; B-4 mecmel,
BBIYUCIIEHHH ¢ OIIK-5: OIK-7. 3QHATHA, QoKAao,
HCTIOJIb30BaHHEM CaMOCTOATENbHAS KOHMpOnbHas
TabnMYHOrO  mpoueccopa paboTa cTyZIeHTa paboma
Microsoft Excel

7 I'paduueckuit pepaxkrop - Jlekuuu, 3-1;3-4; V-2; B-1; B-2; | Cobecedosanue,
npe3eHTallOHHAs npaKkTHYECKHE B-3; B-4 mecmul,
rpaguka OI1K-5; OITK-7. 3aHATHA, doknad,

CaMOCTOATENbHAS npeseHmayua
paboTa cTyAeHTa

8 CucreMsl YHpPaBJIEHUS Jlexumu, 3-1; 3-2; 3-4; V-2, B-1; | Cobecedoganue,
0azaMM JaHHBIX Ha Oase NpakTH4YeCKHE B-2; B-3; B4 mecmbl,
Access OI1K-5; OTIK-7. 3aHATHA, doknad

CaMOCTOATENbHAS

paboTa cTyaeHTa




2. OIIMCAHUE KPUTEPUEB U IIOKA3ATEJEN OLIEHUBAHUS
KOMIETEHIIUIA

Iloxa3aTesin OlleHUBAHUSA KOMIIETeHIHI

B pesynbraTe M3ydeHus AUCUUIUIMHBI 00yJaroIIHUNCs JOJKCH:

3Hame:

COBPEMEHHOE MPOTpaMMHOE 00ECIEYEHUE MEPCOHAIBHBIX KOMIIBIOTEPOB IS
paboTsl B oduce (3-1);

BO3MOXXHOCTH MH(GOPMAIIMOHHBIX CUCTEM VIS PELICHUs SKOHOMUYECKUX 33124
(3-2);
THUTIBI AJITOPUTMOB ¥ UX CBOHCTBA (3-3);

CII0CcOOBI MPUMEHEHHs TPUIIOKEHHH I peanu3alii SKOHOMHYECKUX 3a/a4
(3-4).

Vmems:
paboTats B onepaidoHHou cpeae Windows (Y-1);

paboraTh ¢ ocHOBHBIMH MprutokeHusimit MS Office (V-2);

OCVIIICCTBIIATh Pa3jIMYHbIe CrOCOObl HaBUTAlMM, TMOHWCKa H COXPaHEHHA
uabopmanuu B MaTepuer (V-3);

OCHOBHBIC KOHCTPYKIIHH SI36IKOB POTrPaMMHPOBaHUSA BEICOKOTO ypOBHA (Y-4);
CO3/1aBaTh KOMITLIOTEPHBIEC IPOrPAMMBI PEIIEHHs! MPOCTHIX 3a1a4 (Y-5);
Bnaoemns:

TEXHOJIOTHIMH paObOTHI B PA3IMYHBIX IPOrpaMMHBIX NpuioxkeHusX (B-1);
HaBBIKAMH  BBIIOJIHEHUS ~ pabOT 1O  HCIOJIB30BAHHIO  OQHCHBIX
HHPOPMaMOHHBIX cucTeM (B-2);

MCIIO/Ib30BaHMs IIEPCOHAITBHOTO KOMITBIOTEPA Kak HHCTpYMEHTa B padote (B-3);

H3yYeHUs CIEeHaJbHOW  JTUTEepaTyphl, CaMOCTOSTEIBHOIO  IIONOJIHEHHs
npodeccHoHaTbHBIX 3HaHUH (B-4).
Kputepnu oneHnBaHus KOMIIeTeH UM
YposeHs 3nanus YMmenus Baagenus
MuHUMaNbEHBII 3-1, 3-2, 3-3, 3-4 V-1,V-2,V-3 B-1, B4
BazoBeiid 3-1,3-2,3-3,34 | V-1,V-2,V-3, V- B-1, B-2, B-4
4,
IToBoIIICHHBIH 3-1,3-2,3-3,34 | V-1,V-2,V-3 V- | B-1, B-2, B-3, B4
4, V-5




3. THMOBBIE KOHTPOJILHBIE 3AJJIAHUS Y UHBIE MATEPHAJIBI,
HEOBXOJNMBIE JJISI OIIEHKY 3HAHW, YMEHHUA, HABBIKOB 1
(WJIN) ONBITA TEATEJBHOCTH

3ajanusa B TecToBoii popme

Pazpen IlI. JlokanbHble M riofajibHble KOMIBIOTEPHbIE CeTH, CeTEBbIe
TeXHOJOruu 00padoTku nupopMauun

1. Hazoeume nepeyio caysycoy, noseusuyrocs ¢ 1969 200y ¢ CIIIA, cmasuiyro
npapodumenvruyeil cogpementiozo Humepnema.

a) ARPANET;

6) MILNET;

B) DDN;

r) INTRANET.

2. Kak nasvieaemcs opzanusayus, npeoocmasiaiouias yciy2u O00CHyna K
Humepnemy unu unvie ycayzu, céasannvie c Hnmepnemom?

a) uHCaizaep;

0) ayrcaiiaep;

B) MpOBANIED;

I') CETEBUK.

3. Ilepesod mexcma ¢ aHZIUIICKO20 A3LIKA HA PYCCKUI MONCHO HA36AMb:
a) IpPOLECCOM XpaHEHHU HHPOPMAIIHH;

0) mporiieccoM nepenavd HHGOpPMaIHH;

B) IporeccoM 00paboTku HHMDOPMALIUH;

I') MPOLECCOM 3aIUTHI HH(OPMAIUH.

4. HTML (Hyper Text Markup Language) agn1aemca:
a) cpencrsoM npocmotpa Web-cTpanuir;

0) TpaHCIATOPOM SI3BIKA IPOTPAMMHUPOBAHUS;

B) cepsepoMm MurepHer;

') CPEACTBOM co3jaHust Web-crpaHuil.

5. Ilpozpammeu, nozeonaiujue npocmampueams 6ed-cmpanuybi,
Ha3vlearOmMca:

a) MOMCKOBBIMU CHCTEMaMH,

0) aHTUBUPYCHBIMHU ITPOrPaMMaMHu;



B) BeD-0003peBaTEIIsIMH,
I') IPaBUJIEHOTO OTBETA HET.

6. Cnoeo «opayzepy» ¢ aHZIUITICKO20 A3BIKA NEPEBOOUMCA KAK:
a) 4eJiOBeK, JINCTAIOIUN KHUI'H;

0) yenoBeK, MPOCMATPUBAOUIUI TEKCT;

B) 2JIEKTPOHHBIH arrapar;

r) Be0-0003peBaTes.

7. Hazoeume nepeyw nouckoeyio cucmemy, CO30aAHHYI0 018 HAXONCOeHUs
HYyJCcHOU ungopmayuu, pazopocannoit no Humepnemy.

a) Google;

0) Yandex;

B) Rambler;

r) Archie.

8. Kakoe pacuiupenue umeiom eed-cmpanuypt?
a) *doxc;

0] %exe;

B) *web;

r) *html;

) *wWww.

9. I'nobanvnas KomnvloOmepHaa cems — IMO:

a) COBOKYIHOCTh KOMIBIOTEPOB U DPa3IHYHBIX YCTPOHCTB, 00ECTICUHBAIOIINX
HH(OPMALIHOHHBIH 0OMEH MEXIY KOMIBIOTEPAMH B CETH 0€3 UCIIOIB30BAHMUS KAKHX-
1100 IPOMEKYTOUHBIX HOCUTENEH HHBOPMAITHH;

0) 00beAMHEHHE KOMITBIOTEPOB, PACIIOJIOKEHHBIX Ha O0JIBIIOM PAaCcCTOSHUH, JUIS
00I11ero KCIOJIb30BAHUS MUPOBBIX HH(POPMAIIMOHHBIX PECYPCOB;

B) 00BEIMHEHNE KOMIBIOTEPOB, PACIIOIOKEHHBIX Ha HEeOOJIBIIOM PACCTOSHHH

JIPyT OT pyra.

10. Bpayszep — smo:

a) MH(GOPMALIMOHHASI CHCTEMA, OCHOBHBIMH KOMIIOHEHTAMH KOTOPOH SIBIISIOTCS
TUNIEPTEKCTOBHIC TIOKYMCHTHI;

0) mporpamma JiIst IPOCMOTPa BEO-CTPAHMIL,

B) cepBuc  MHTepHeTa, TMO3BOJIAIOMINN  OOMEHMBATBhCA  3JIEKTPOHHBIMH
COOOIIEHUSIMH MEXy KOMITBIOTEpaMH II0CPEICTBOM CETH.



11. Kyoa ebl «nonademe», eciiu Haxcmeme Ha ccolaky http://mail.ru?
a) B IIOMCKOBYIO CUCTEMY;

0) B CIIpPaBOYHO-IIPABOBYIO CHCTEMY;

B) B HAIlHOHAJIbHYIO IIOYTOBYIO CIYXOY;

') MPaBUJILHOTO OTBETA HET.

12. 3adan aopec INNeKMPOHHOU HOUMbL 6 uHmepHeme:
user_name@int.glasnet.ru. Kakoeo ums enadenvya 3nekmponnozo aopeca?

a) int.glasnet.ru;

0) user_name;

B) glasnet.ru;

I): T

13. Cozoamenem 31eKMPOHHOU HOUMbL AGNAEMCA:
a) bunn I'eiitc;

0) P»it TomnuHCOH;

B) Ana JlaBneiic;

r) Mboii [TonnuucoH.

14. /lna  axmusuzayuu nouYmoeoz0 AWUKA HA HOUYMOBOM  cepéepe
HONb308AMETII0 HEODXO00UMO 3HAMD:

a) 2JIEKTPOHHBIH aJpec;

0) KJIFOY JUUISl YCTAHOBKH OIEPAllHOHHON CHCTEMBI;

B) IApOJIb, 3aJJaHHBIN MPU PETUCTPALIMH JICKTPOHHOTO ajIpeca;

I') aTy PErucTpalliy 3JIEKTPOHHOIO aJpeca B CETH.

15. B kakom 200y noasunacs 31eKmponnaa nouma?l
a) 1946 1.;

0) 1969 T.;

B) 1971 r;

£) 1972 1.

16. Omnpaegnenue 31eKMPOHHO20 RUCOMA MONHCHO OCYULECHI UMb Uepes:
a) CIEUATIbHYIO [IOYTOBYIO IPOrPaMMYy;

0) 0ObIuHBIN Opay3ep;

B) JKECTKHH JUCK KOMIIBIOTEPA;

') aHTHBUPYCHYIO NIPOrpPaMmy.



17. Texnonozuss u  npedocmasnsemvie e  ycaycu HO  hepecwlilKe
U RONYYEHUIO INEKMPOHHBIX COOOUICHUIL N0 KOMAbIOMEPHOU Cemu HA3bl6ACMCA:

a) 4aToM;

0) popymonm;

B) TIOUTOM;

I') CEPBHUCOM.

18. Umo nenv3a nepeciams no INEKMPOHHOU noume:
a) TEKCT;

0) doTorpadutro;

B) (hHUIIBbM;

I') CCBUIKY Ha CaiT.

19. Ckonvko anekmponnvix aopecos ¢ cemu Humeprem mosxcem umems 00UH
nonav3zoeamens?

a) TOJIBKO OJIWH;

0) CKOJIBKO YTOJIHO;

B) He DoJiee MmsTH;

r) He OoJiee ABYX.

20. Aopec  InNeKmMpoOHHOU NOYMBL 3ARUCHIGAEMCA N0  ONPedeeHHbIM
npasunam. Yoepume nuuinee:

a) petrov_yandex.ru;

0) petrov(@yandex.ru;

B) sidorov(@mail.ru;

r) http://www.edu.ru.

21. Adpec noumogozo AUUKA INEKMPOHHOU NOYMBL COCHOUM U3:
a) IBYX 4acTeH, pa3JeJeHHbIX 3HaKOM &;
0) Tpex JacTei, pa3fgeCHHBIX 3HAaKOM &;
B) IBYX YacTeH, pa3/le/IeHHBIX 3HAKOM (@);
I) TpexX 4acTel, pa3fe/icHHBIX 3HAKOM (@.

22. /lna co30anus TuUHOZ0 NOYM 08020 AUWUKA HEOOX00UMO:
a) 3arpy3uTh CBOIO hoTorpaduio;

0) 3amucarh aJipec IPOKUBAHUSA;

B) IIPUHATH YCIOBHUS COTJIAIICHUS;

I') MPOUTH NPOLEAYPY PETUCTPALIUH.



23. B 3a20106Ke noumoeozo cooduieHus He yKa3vl6aemcs:
a) ajipec noJryyaress;

0) maTa OTIPaBKH COOOIICHHS,

B) TeMa COOOIICHHS,

') aApec OTIPaBUTEIIA.

24. Ozpanuuenue pazmepa noumoso20 AWuUKa Ha cepsuce mail.ru:
a) 1 I'6;

0) 716;

B) 10 I'G;

I') HET OrpaHuYEeHHS.

25. Kakoii adpec ne npunadnexcum noumogomy cepsucy mail.ru?
a) (@rambler.ru;

0) @bk.ru;

B) (@inbox.ru;

r) @list.ru.

Pazpen III, Tema: TexHonorusa aBTOMaTH3HPOBAHHOM 00paldoTKHU
TeKCTOBOM MHGOPMAaLHH € HCIIOJb30BaHHEM TEKCTOBOIO Ipoueccopa
Microsoft Word

1. C nomowpio Kakou KoMOUHAUUU KNAGUUL MONCHO COENAmMb U3 RPOCHOZ0
CN06a 8 meKcme 00OKyMeHma 2UnepccovliiKy?

a) Ctrl + C;

6) Ctrl + B;

B) Ctrl + K;

r) Ctrl +J.

2. Umobsl eécmagumv PUCYHOK, HAXO00AUUIICA 6 naAmMAmMU KOMRbiomepa,
HeoOX00uUMO 3aumu 60 6KIAOKY:
a) ['maBHas — BcTaBHTE;
0) BcraBka — PucyHok;
B) BcraBka — Kiun;
r) BcrtaBka — @OuUrypsl.

3. Opuenmauus cmpaHuybl Moxycem Ovlimp:
a) TEKCTYpPHOM;



0)
B)
r)

a)
0)
B)
r)

BEPTHKAIBHOM;
TOPU30HTAIBHOM;
aJIbOOMHOIA.

4. Kakoii Ki1aguuieil 603MONCHO YOAeHUe CUMB0A CHPABA OM Kypcopa?

BackSpace;
Tab;
Delete;
NumLock.

. @aiin, cozoannsvtii ¢ Microsoft Word 2007, umeem pacuupenue:

Axt;
.doc;
.pdf;
.docx.

6. Couemanue kaxkux knasuui omkpoieaem menio «Ilyck»?
aj Cirl + Ese;

b) Citrl + Fl:

B) Alt + Esc;

r) Alt+ F1.

7. Umo makoe keznw?

a)  BeNHYHHA, 0003HaYaromas pasmep mpudTa;
0) BenuuMHa, 0003HAYAKOIIAs MacIITad MpPUBTA;
B)  MHTEpPBaJ MEX1Y CHMBOJIAMHU;
r) TOYCHBIH CTOJOHK.
8. Kaxozo nauepmanusa wipugma ne cyujecmeyem 6 meKcmogom peoaxmope
Microsoft Word 2007?
a) KypCHBa;
0) KUpHOTO;
B)  TOJYKHUPHOTO;
r) IOAYEPKHYTOrO.
9. Umo usmenaem uHmepean «nepeo» u «nocien?
a)  PpacCTOSHUE MEXJY CHMBOJIAMMU;
0) «KpacHYIO CTPOKY»;
B)  pacCTOSHUEC MEXIY CTPOKAMHU;



r)  paccTosHHE J0 U rocie ad3ana.

10. Bvipasnueanue mexcma ne ovieaem:
a) IO JEBOMY Kpar;
0) 10 mpaBOMY Kparo;
B) 11O LIEHTPY;
r) IO CJIOBaM.

11. Humepean moxycem Ovimp:
a)  pa3peKCHHBIH;
©) cKarbli;
B)  HOPMAJILHBIH;
r) PpacHIMPEHHBIN.

12. Hoewtili 0oKymenm co3oaemcs npu ROMOWU COUEemMaHUs KI1agu:

a) Ctrl+M;
0) Cul+C;
B) Ctrl+N;
r)y Ctrl+V.

13. Kakou 6uo umeem uxonka coxpamnenun?
a)  ©eyoro JIMCTA C 3arHyThIM YTJIOM;
0) MOJIyOTKpPBITOM MaIKH;
B)  JUCKETHI;
I)  CTpEJIOYKH.

14. Opopmnenue eneuinezo euda meKkcma no OnpeoereHHblM NAPAMempam
HA3bI6AEMCA. ..

a) MaKETHPOBAHHUEM;

0) popMaTupoBaHHEM;

B) MOJEIIMPOBAHHUEM;

r) HaOOpOM.

15. /lna cozoanus xononmumynoe e Microsoft Word 2007 neodxooumo
OMKpPbIMb HA JIeHMe 21A6H020 MEHIO 6KNAOKY:

a) ['maBHas;

0) Bcragka;

B) PasmeTrka cTrpanuusl;

r) Ccpuiku.
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16. Umoowt coxpanums mexcmoewlii ¢haiin (00Kymenm) 6 ORPeOeIeHHOM
gopmame, neodxooumo 3adams:

a) pasmep mpudTa;

0) Tun ¢aiina;

B) NapaMeTpsl abd3ana;

I') pa3Mep CTPaHULIBL.

17. Pexycum npeogapumenvnozo npocmMompa cayyicum ona:
a) YBEIMYCHUS TCKCTA;

0) mpocMoTpa JIOKYMEHTA IIEPE]] [1€YaThIO;

B) BBIBO/IA TEKCTA HA TEYaTh;

I') I3MEHEHHs pa3Mepa mpudTa Uit edaTH.

18. /Tna mozo umoodwl yoanums nycmyro cmpoky, HA00 HAXNCAMb KAAGUULY:
a) BackSpace;

0) Delete;

B) Insert;

r) Enter.

19. Ocnoenvie napamempul abzaya:
a) rapHUTYpa, pa3Mep, HadepTaHue;
0) oTCcTyn, HHTEPBA,

B) 10JIsl, OPUEHTALINS;

I') CTUJIb, IIA0JIOH.

20. lna ogpopmnenua oOykeuuvi HeoOX00umo evloenumbv OyKey, a 3amem
evlOpams Qynxyuio «bykeuyay, komopas pacnonazaemcs 60 6Ki1aoKe...

a) ['maBuas;

0) BcraBka,

B) PazMeTrka cTpaHuIbL;

r) CCBUIKH.

21. B kaxkom npozpammHomM NPOOYKME MONCHO OCYU{ECMEUMb CAUSHUE
00Kymenmog?

a) B MS Word;

0) B MS Excel;

B) B MS Outlook;

r) B MS Access.
11



22. CKO1bKO 0OKYMEHN 08 He0DX00UMO 0151 8bINOJIHEHUA CIUAHUAT
a)2;
0)3;
B) 5;
r) 4.

23. Kaxoeo nasnauenue 0CHO8H020 00OKymenma?

a) Jlns xpaHeHus epeMeHHON HH(OpMaLIUH;

0) Jlyis XpaHeHus1 NOCTOSIHHON HH(pOpMAaILHH.

B) JIJI1 BpeMEHHOIr0 XpaHEeHHUsI IOCTOSIHHOM HH(MOpMaLHK;
r) JIns BpeMEHHOro XpaHeHus IEPEMEHHOM HH)OPMALIHH.

24. Kaxoso Haznauenue noyeu ciuanual

a) JI)ist TOMEIIeH|sT B HUX [TOCTOSIHHOM HH(OPMAaLMK OCHOBHOI'O TOKYMEHTA,

6) Jlnst mOMeIIeH:s B HUX IIEPEMEHHON HH(POpMallMK JOKYMEHTA-HCTOYHHKA,

B) [li1a pasmelueHust B HUX WHGOPMalHK JOKYMEHTA-UCTOYHHUKA IEPEN BEIBOJOM
Ha 1eYaTh;

r) Jlisg pasMemiesust B HUX UHGOPMALIMK U3 JOKYMEHTa-HCTOYHUKA B OCHOBHOM
JOKYMEHT Tepe/l BBIBOJIOM Ha I1€4aTh.

25. Umo codeprcumcs 6 nepeoii CmpoKe UCmoOYHUKA OAHHbIX?
a) Ha3BaHHE OCHOBHOTO JOKYMEHTA,

0) Ha3BaHHE UCTOYHUKA JJaHHBIX;

B) Ha3BaHHs CTOJIOIIOB;

') Ha3BaHMS CTPOK.

26. B kakom cayuae He603MONCHO @bINOSIHUMY CIUAHUE OOKYMEHM 087
a) MS Word u MS Excel;

6) MS Word u MS Word;

B) MS Word u MS Outlook;

r) MS Access u MS Excel.

27. Kakasa npoyedypa npumenuma K maoauye, npedcmaeiiiouqeii 00Kymenm-
uCmo4HuK?

a) 00beqUHEHHE AYCeK TaOIHIIb];

0) HaJIMYHE MYCTHIX CTPOK B TaOJIHIIE;

B) (hopMmaTHpoBaHHE sYEEK TAOIHLBL;

I') IOBTOPSIIOLIMECS Ha3BaHMsI CTOJIOLOB B TaOJIMILE.
12



28. Kax 6 npozpamme Microsoft Word 2007 ycmanoeums pazmepvl noneii
cmpanuyvt?

a) BcraBka — Homep cTpaHHMIIEL;

0) PasmeTka crpanuisl — Pasmep;

B) ['maBHast — ®opwmar o obpasiy;

r) Pasmetka crpanuier — [Toos.

29. Tna nocmanoexu & npozpamme Microsoft Word 2007 nepazpwvlenozo
npobena, HeoOXO0UMO 80CNONB3IOBAMBCA KOMOUNAUUEN KNAGULU:

a) Ctrl + Alt + Shift +S;

0) Alt+Shift;

B) Ctrl + Shift + Space bar (ipo6ein);

r) Ctrl + Alt + BackSpace.

30. Kax ¢ npozpamme Microsoft Word 2007 ecmasumsv 6 mekcm cumeoi,
KOmopozo nHem Ha Knasuamype?

a) BcraBka — WordArt;

0) BcraBka — ®opmya;

B) BcraBka — CumBo;

I') [IPaBHUJIBHOT'O OTBETA HET.

31. Hapamempamu cmpanuybl A6AAOMCA:
a) rapHHTYpa, pa3Mep, HauepTaHHE;

0) rmosist, OpHEeHTAITHS,;

B) CTWJIb, 111a0JIOH;

) OTCTYII, HHTEPBAJL.

32. Umobwvt noozomosums ad3ay K UIMEHEHUIO RAPAMEMPOE, HEODX00UMO:
a) BBIACIHUTE ab3all;

0) ycTaHOBUTE KypCOp CTPOIro Ha IIEPBYIO CTPOKY ab3ala;

B) YCTaHOBHUTE Kypcop B JTr000e MecTo ab3ana;

I') BBIAEJIUTE [IEPBOE CJIOBO ad3aria.

33. Bvt yyce coxpanunu 0oKymenm, HO He 3aKpuliu ezo. Kax moxcno ezo
coxpanums noo opyzum umenem?

a) ITanens ObicTporo nocryna — CoxpaHuTe — 3agaTh HOBOE UMsI JOKYMEHTA
— CoxpaHuTs;

13



0) 3akppITh JOKYMEHT —> 3aiTM B [anKy ¢ O3THM JIOKYMEHTOM —
[TeperMeHOBATH TOKYMEHT;

B) Knonka «Office»y — CoxpanuTs Kak — 3ajaTe HOBOE MM JIOKYMEHTa —>
CoxpaHuTs;

I') IpaBHUJILHOTO OTBETA HET.

34. Umoobwl ab3ay asmomamuyecKu HAYUHAICA C HOBOI CIMPAHUUbL, HYHCHO:
a) B CBOMCTBaX MpHQTa MOCTaBUTh raJlouKy: HAYUHATh ¢ HOBOH CTPaHHIIBI,
0) U3MEHHUTH apaMeTPhI CTIIIA, KOTOPBIM (hOpMaTHPOBAH JaHHBIM JOKYMEHT;
B) B CBOMCTBaX IMIpU(Ta HIOCTABUTH I'AJIOUKY: OOHOBIISTH aBTOMATHYECKH;
') B CBOMCTBaxX ad3alla oCTaBUTh TAJIOUKY: HAUMHATH C HOBOM CTpaHHULIBL.

35. Umobwl coxpanumv meKkcmosvlil paiin (00Kymenm) 6 OnpeoereHHom
¢opmame, Heobx00umo 3aoams:

a) pasmep MpUPTa;

0) Tun daiina;

B) IapaMeTphl ad3arla;

I') pa3Mep CTPaHUIIBL.

36. /lnsa nepexioueHun pexcumos npu HaAbope NPONUCHBIX U CIMPOUHBIX OYKE
6 MEKCMOBbIX PeOAKMopax, CayiHcum Kiasuua:

a) Caps Lock;

©) Shift;

B) Enter;

r) Ctrl.

37. Ha kaxout exnaoke npozpammul Microsoft Word 2007 naxooamca
UHCIPYMEHMbl, NPeOHA3HaAUeHHble 0N (popmamuposanua mexkcma?

a) 'maBuas;

0) BcraBka;

B) Peniensuposanue;

r) Bun.

Pazgen III, Tema: TexHoJIOrHsl aBTOMATU3ALMH BbIYHCIEHHI €
HCIOoJIb30BaHueM TabJau4Horo npouneccopa Microsoft Excel

1. K uemy npusooum naxcamue knasuwiu « Tab» npu ¢eooe mexcma?
a) TICPEBOAUT KypCOpP B CIEAYIOUIYIO STYEHKY 110 CTPOKE;

0) IepeBOUT KYPCOp B CIEAYIOMIYIO SYEHKY 110 CTONIONY;
14



B) BO3BpAIlaeT Kypcop Ha OIHY AYCHKY Ha3a/l 110 CTPOKE.

2. Aopec aueiuku — amo:

a) aneMeHT  (GOpPMYIIBI,  COJIEpKAIlUil  JaHHBIC, KOTOpbIE HEOOXOIMMO
BBITIOJIHUTE;

0) Ha3BaHHe CTOJIOIIA K HOMEP CTPOKH, 3alMCaHHBIC B I10JIC UMCH;

B) HOMEP CTOJIOLA.

3. C uez0 oondxcna nauunamuocs awoas opmyna ¢ Microsoft Excel?
a) CO ClI0Ba «PABHOR;

0) CO 3HaKa «=»;

B) CO 3HaKa CKOOOK «( )».

4. C nomouwsio Kaxoil popmyavt moxycno svinucaums ¢ aveixe CI paznocms
MeHcoy 08ymMsA 0amamu, 6vIPAXNCEHHYI0 6 Koaudecmee OHell Oe3 ywema Jiem u
mecauee?

A B 9 D

1§17.02.1995 15.11.2010] I

2
3

a) =PA3HJIAT(A1;B1;"D");
0) =PABHJIAT(A1;B1;"MD");
B) =PASHIAT(AL1;CETOOHA();"Y").

5. Vkaxycume komanowi, Komopwvle nozeonawom ewvioenumsv aueiiku Excel
HOOOOHBIM 00PA30M, KAK U300PadCEHO HA PUCYHKE.

LR
Y

e X § R
RN

AR
RGN RN

(VI RV N

a) ¥ — ®opmar siueek...— ['panuna — Lper;
6) “O — ®opwmar sueek...—> 3aymmBka — LBer y3opa —VY30p;
B) ¥B — Copruposka — HactpanBaemas COpTHPOBKA.

6. /Ina kKonuposanus Gopmamuposanus O0O0HOU AYEUKU 6 Opy2yio
UCRONB3YemCs KHONKA:

a) -4 ®opmar no obpasiy;
0) ~ Konuporats;
B) * BrIpe3aTs.

15



7. Ha Kakoii exnadke J1eHmMbl 2/1A8HO20 MEHI0 pACnonazaemca QyHKyus,
N03601210U{AA NOCMPOUMb OUAZPAMMY RO 3A0AHHBIM 8 AYEUKAX napamempam?

a) ['napHas;

0) BeraBka;

B) Pasmerka crpaHubl;

r) ®opmyIsl;

n) JlaHHbIE.

8. Vkasicume pesynomam, Komopwlii noayuumca 6 Aveiike Bll,
U300pajrceHHoll HA PUCYHKE NOCe Mo20, KAK 6 Hee éecmu (hopmyny u Haxicamy
kHonky «Entery.

A B
1
8 X 14,22
9 v 6,6

10 z 2,4
11 (KF+y*2-2/2)

a) 214, 208;
©6) 240,008;
B) 244, 568;
I') IPaBHJIBHOI'O OTBETA HET.

9. Ymo asnaemca 0CHOBHBIM IleMeHmoMm paboyezo nucma ¢ Excel?
a) croJber;

0) cTpoKa;

B) SIYCHKA;

r) Tabiauna.

10. Juanazon — 3mo:

a) BCE STYCHKH OTHOM CTPOKH;

0) COBOKYITHOCTb KJIETOK, OOpa3yromux B TaOIdIe 001acTh HPSAMOYTOIbHOH
dbopmsr;

B) BCE TYECHKH OJJHOIO CTOJIONA;

T') MHOKECTBO JOITYCTHUMBIX 3HAUCHUH.

11. B snexmponnoit mabnuye ewvidenena zpynna aueexk AIl:C6. Ckonvko
AYeeK 6xo0um ¢ 3mom Ouanazoun?
a) 3;
0) 6;
16



B 12
r) 18.

12. AKmuenas avenuKa — 3mo AdelKa:

a) IJIs 3aITMCH KOMaH/I;

0) comepykariast GopMyJly, BKIIOHAIONIyI0 B ce0s uUMs s4YEHKH, B KOTOPOM
BBITIOJIHSIETCS BBO/I JIAHHBIX;

B) B KOTOpOH Haxomutca ¢dopMmyria € yKa3aHHEM CCBUIKM Ha COICP>KaHHE
3aBUCHMOM SYECHKHU,

I') B KOTOPOH BBIIIOJIHAETCS BBOJ JaHHBIX.

13. IIpu nomowu Kaxkou 6KIAOKU CHMPOKU MEHI0 YCMAHAEIUEAECMCA
paspeuienue nepenoca uHopmayuu 6 aueiike no cioeam?

a) [ 'maBHas;

0) BcraBka,;

B) JlanHbIE;

r) ®opmybL.

14. Kaxoii suo oyoem umemsv evipaxcenue 10(A2+C3) : 2(2B2 — 3D3) ¢
INeKMPOHHOU mabdauye:

a) 10(A2+C3)/2(2B2 - 3D3);

0) 10*(A2+C3)/2*(2*B2 — 3*D3);

B) 10*(A2+C3) : 2*(2*B2 - 3*D3));

r) 10(A2+C3)/(2(2B2 — 3D3)).

15. Vnopaoouueanue 3nauenuii O0uana3oHa A4eeK 6 ONPeOCIeHHOU
nocne006amenbHOCH U HA3bIEAION :

a) unbTpanuei;

0) popMaTUpoBaHHEM;

B) IPYIIIHPOBKOK;

T') COPTUPOBKOIA.

16. Kaxum o6pazom modcHo nepeitmu K nucmy omkpoimoit knuzu Excel?
a) BBINIOJIHUTH IBYKPATHBIN KIIHK MBIIIH Ha SPIBIYKE JIUCTA;

0) KJIIMKHYTb MBILIBIO Ha APJIBIYKE JIUCTA,

B) BOCIIOJIb30BAThCSI COOTBETCTBYIOIIEH KOMaHIOW MEHIO;

I') BOCIOJIB30BaThCS COOTBETCTBYOIIEH KOMaHAOM KOHTEKCTHOTO MEHIO.

17./na evi306a nozuueckoit pyuxyuu «EC/AH) neovoxooumo:
1/



a) B Macrepe GyHkuuii BeIOpaTh KaTeropuwoo «Jlorudeckue», a B Hell QyHKUIHUIO
«Ecmny;

0) B Macrepe ¢yHkuuii BeIOpare KaTeropur «MaremaTuyecKue», a B HEH
byukuio «Ecmy;

B) B Macrepe ¢yHKIHA BbIOpaTh Kareropuio «CTaTHCTHYECKHE», a B HEH
byaxuuio «Ecamn»;

r) B Macrepe ¢yHKuui BEIOpaTh KaTeropHio «Jlata u BpeMs», a B Hel QYHKIHUIO
«Ecam».

18.B kaxkom cayuae e pesynvmame Oeiicmeusn @ynxkyuu euoa =H(AI>6;
A4<=8) dyoem sozepawjeno nozuveckoe snauenue UCTHHA?

a) KOrjia He BBITOJHSIOTCS 00a ycinoBus A1>6 u A4<=8;

0) koraa BBITONHSIIOTCSA 00a ycinoBus Al>6 u A4<=8;

B) TOJIBKO KOTJIa BRITOTHSIOTCS ycJIoBUE A1>6;

T') TOJIBKO KOTJa BRIMIOJHAIOTCS ycioBue A4<=8.

19.B kaxom ciayuae ¢ pezynemame Oeticmeusn gynkyuu ¢uoa =H/IH(AI>6;
A4<=8) byoem so3spauieno nozuveckoe 3nauenue J10Kb?

a) KoTr1a He BBIMOIHIIOTCSA 00a ycinoBus Al1>6 u A4<=8;

0) korma BbINIOJHAIOTCA 00a yenoBust A1>6 u A4<=g;

B) TOJIBKO KOT'JIa BBITIOJHSIOTCS ycioBue Al>6;

I') TOJIBKO KOTJa BBIMOJIHAIOTCS yciuoBHe A4<=8.

20.Yemy Oydem pasno cooepricumoe aueliku A4 npu peanuzayuu ycinoeus,
3a0aHH020 HaA pucyHKe?

L X v fe| SECIM(A2=50;2"AL-AL)

A 8 c D
1| 12]
—
2 78]
3 ————
4 =ECAA(A2>=50;2*A1;-41)
a) 24;
0)-12;
B) 100;
r) -66.

21.Yemy odyoem pasno cooepircumoe aueuxu A4 npu peanuzayuu ycnosus,
3A0aHH020 Ha pucyHKe?
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| X A | =ECU(MIAL>10;A2<100];3"A1;2*A2)

A B C D £
£ ) 12
2 78
3 e e = |
4 =ECAW(M({A1>10;A2<100};3*A1;2*A2)
a) 156;
6y 12:
B) 78;
r) 36.

22.Yemy oyoem pasno coodeprcumoe aveirku A4 npu peanuzayuu ycnosus,
3A0aHHO20 HA pUCYHKe?

[l e e s i i e et

| X v [ | SECIM{M(AL>10;A2<100};2*A1;A1+A2)

Abell B C D E
1 12
—
2 108]
3
4 =ECAW{WM{AI>10;A2<100};2*A1;A1+A2)|
a) 24;
0) 120;
B) 78;
r) 12.

23.Ymobwvt ckpeimbv cmonbey Ha aucme omkpwvimoi KHuzu Excel
Heo0xXo0uUMo:

a) KIMKHYTh Ha 3aroIoBOK crosidna u B MeHio «lIpaBka» BbIOpaThb KOMaHIy
«Y nanurey;

0) BBIIETUTH CTOJIOEI, KIMKHYB Ha €0 3arojIOBOK, M BEIOpAaTh B MEHIO KOMaH[y
«Dopmar» —> «Cronden» — «CKpPBITHY;

B) BBIOCJIUTH CTOJIOCIl M B KOHTEKCTHOM MEHIO BbIOpaTh KoMaHAy «OUYHCTHTH
COZIEPIKUMOEY;

') KJIMKHYTh Ha 3arojIoOBOK CTOJ0OIa ¥ B MeHIO «BcraBka» BbHIOpaTh KOMaHIY
«Crondus».

24.Umoobwvr pacnewamams evidenennvlii ouanaszon nucma Excel na oonom
aucme gopmama A4, Heo6x00umo0 8bINOIHUMD CEdYIOULEe:
a) B MeHr0 «®Daitin» BeIOpaTh koMaHay «lledaTh», YCTAaHOBUTEH MEPEKIIIOYATEND
Ha «BBIIeIEHHBIN TUana3on», HaXaTh Ha KHONKY «OK»;
6) B MeHw «®aiim» BbIOpaTh koMaHny «llpeaBapuTenbHBIA NPOCMOTP»,

«Pa3merka CTpaHULbD) TIPpH H€O6XO,E[HMOCTH ImepeTaliuTy I10JIs1, 3aTeM BI:»IGpaTB
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«[TedyaTb» M YCTAaHOBUTH ICPCKIHOYATEIb HAa «BbIae/IeHHBIN [(Maria3oH», HaXKaThk Ha
kHOMIKY «OK»;

B) B MeHIO «Daiun BeIOpaTh koMaHay «lledatey;

r) B MeHI0 «®aii» BeIOpaTh KOMaHAy «lledaTe», YyCTaHOBUTH IEPEK/IIOYATEND
Ha «BbleneHHbIe JTUCTHI», HAXKATh Ha KHONIKY «OK».

25. Ha kaxoii u3 eéknaook «Ilapamempur cmpanuypl» menio «Daiiny mMoncHo
U3MEHUMb HOJIA OMAPACNAEMO20 HA nedams aucma?

a) «Ctpanunuay;

0) «Ilomsx;

B) «KOJIOHTHTYIBI»;

r) «JIucty.

Pazpen III, rema: I'paduueckuii peqakrop - npeseHTaunoHHas rpaguka

1. Ymo maxoe Microsoft PowerPoint 2007?

a) mpukiaaHas nporpamma Microsoft Office, npeanazHayeHHas ais co3gaHus
NIpE3ECHTALUH;

0) npuKIaHas porpaMMa Juis 00paboTKH IEKTPOHHBIX TabIuL;

B) YCTPOMCTBO KOMIIBIOTEpA, YIPABIAIOEE €r0 pecypcaMd B  IIpolecce
00paboOTKH JaHHBIX B TaOJIUYHOH (hopme;

I') IporpaMma, rpeJHa3HaueHHast JUIS PeAaKTHPOBAHUS TEKCTOB U PHCYHKOB.

2. Bvibepume nesepuwlit omeem na eonpoc: « Ymo nyscno coenamsp 014 nmozo,
umobwl cozoams Hoeblil caalio ¢ npezenmavyuu Microsoft PowerPoint 2007»?

a) Hy»KHO BeIOpaTh KoMaHAy «Co3nare ciaiigy Bo BKIajke «l JlaBHas»;

0) HY»KHO IIEJIKHYTh Ha 3CKH3 Cjlaijia, a 3aTeM Ha)kaTh KJIaBHIly «Entery;

B) HY’)KHO IIEJKHYTh Ha O3CKHM3 Claljga IpaBOM KHONKOM MBIIKM H B
TOSIBUBIIIEMCS] MEHIO BBIOpaTh KoMaHay «Co3/1aTh ClIaniy,;

') HY’KHO BBIOpaTh KOMaHay «BCcTaBUTH cllaiii» BO BKIIaJIKe « BcTaBUTHY.

3. Haxcamue na KaKyio KHORKY HA Kldguamype npepeem pedcum npocmompa
npesenmayuu 6 npozpamme Microsoft PowerPoint 2007?

a) F5;

0) Esc;

B) Enter;

r) Delete.
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4. Cocmagnaa yacmo RnPe3eHMAUUU, COOEPICAULASA DA3TUYHBIE 00BEKMbI,
Hazvleaemca:

a) claigom;

0) JIMCTOM;

B) KaJIpoM;

I') PUCYHKOM.

5.C nomowppio Kaxoit KHonku caauoel  npesenmauuu  Microsoft
PowerPoint 2007 omxkpsiearomces ¢ pexcume npocmompa?

a) F5;

0) Esc;

B) Enter;

r) Delete.

6. Kakaa  knonka  exknaoku  «Bcmaexka»  npozpammer  Microsoft
PowerPoint 2007 npedunaznauena HenocpeocmeeHHO ONA 6CMAGKU MEKCIO6020
Onoka na cnaio?

a) KotoHTHTYTBI;

0) OOBEKT;

B) Hajmucs,

r) JleiicTBue.

7. Ykaocume pacwiupenue paiina, xomopoe 3adaemca npezeHmayuu,
cozoannoii é npozpamme Microsoft PowerPoint 2007, no ymonuanuio.

a) .ppt;

0) .jpg;

B) .gif;

r) .pptx.

8. Ha Kakoit éknadke HAXo0umcsa QYHKYuio, Komopas no3eonsnem 3ao0asams
onpedeneHnyl0 paimemky caauoam npezenmayuu npozpammel  Microsoft
PowerPoint 2007?

a) ['maBHas;

0) BcraBka;

B) J{u3aiiH;

r) Bun.

9. Ana mozo umobwvl cnaitd He omodpaxycaicas NPU NOJTHOIKPAHHOM

npocmompe npe3eHmayuu, Heo0xo0uUMo eblOpamsv KOMAHOY ROO HA3BAHUEM:
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a) «CKPBITh CIIaiI»;

0) «yoaJuTh ClIanI»;

B) «IyOJIMPOBATE Claiy;
I') «3aByaJIMPOBATh CIAMI».

10. Kakan exnadxka 1neHmsl 21a8H020 MeHlo 6 npozpamme Microsoft
PowerPoint 2007 codepycum uncmpymeHmbl, KOMopsvle NO3607A10m 00beKmam
Caii006 npezeHmayuu 08U2AmMbCA NO 3a0aHHOU mpaekmopuu?

a) I'mapHas;

0) BcraBka;

B) Jln3aiiH;

r) Bun.

Paznen III, Tema: Cucrems! ynpaBJjieHusi 0a3aMu JaHHBIX Ha 0a3e Access

1. baza oannwix cayycum 0aA:
a) XpaHEHHS ¥ YIIOPsA0YeHUsT MH(DOpMaLUu;
0) BeJIeHHsI paCUeTHO-BBIYMCIIUTENIBHBIX ONIEpallHii;
B) 00pabOTKH TEKCTOBOM NOKYMEHTALUH;
r) 00paboTKu rpaduyueckoi HHGOpMaLUH.

2. Ilonem 6 mabauye 6azol OGHHBIX AGAAECMCA:
a) croyibenr B TabiuIie;
0) OKHO KOHCTPYKTOPA;
B) TEKCT JIFOOOr0 pa3Mepa;
I') CTpOKa B TabJIHUIIE.

3. 3anuce ¢ mabauye 6azvl OAHHBIX IMO:
a) cronben B TaOJIHIIC,
0) OKHO KOHCTPYKTOPA;
B) TEKCT JII000r0 pasmepa;
I') CTpOKa B TabJu1IE.

4. B uem 3axniouaemca (hynKyua Kniroueeozo nonsn?
a) OJJHO3HAYHO OMpPEACIIATh TA0JIHILY;
0) OJTHO3HAYHO ONPEAEIISITh 3aIHCh;
B) OTIpEIEISATh 3ar0JIOBOK CTOJIONA TaOIULIbI;
') BBOJUTH OTPAHUYCHHE JIJIs1 TPOBEPKHU PABHIIBHOCTH BBOJIA JIaHHBIX.
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5. Ceoiicmeo agmomamuyeckozo HApPaAwWUEaAHUA umMeem none:
a) 4YHCJIOBOE;
0) CUETYHK;
B) MEMO;
T) JIOTHYECKOE.

6. Ceazu mexcoy mabauyamu HyHCHbL ONA:
a) CO3JaHUs OTYETOB, 3aIIPOCOB;
0) [U1s KONTHPOBAaHUS! IaHHBIX;
B) oOecriedeHus 1EeTOCTHOCTH JaHHBIX;
I') aBTOMATH3aI|H 3a/1a4 [10 BHECEHUIO H3MEHEHUH.

7. Omuembult co3oawom Ona:
a) BBOJIa JaHHBIX;
0) BBIBOJIa HA ME€YaTh HY)XHOH HHpOpMAIUH;
B) BBIBOJIa HA IKpaH HY>KHOH HHbOpMAaIUH;
r) BEIOOPKH HHPOpMALIUH.

8. Cmpyxkmypa omuemog codepacum ciedyroujue 4acmu:
a) BEpXHHUH U HH)KHUN KOJIOHTHTYII,
0) 001acTh JaHHBIX;
B) 3aroJIOBOK OTYETA;
I') IOJTNKCH.

9. Ymo maxkoe 3anpoc?
a) OKHO KOHCTPYKTOPAa;
0) cBsi3aHHasA TabIUIIA;
B) TNIaBHas Tabauua;
') CpeicTBO 0TOOpA TaHHBIX.

10. Umo o3nauaem Null ¢ 6azax oannvix?
a) MycToe 3HaueHHne;
0) HOJB;
B) OTCYTCTBHE 3HAUCHMUS;
r) IMycTas CTPOKa.

11. Kakue ¢pynxkuyuu 66In0IHAIOM MAKemyl 31eEMEHMOE YRPAGIEHUA NPU CO30aAHUU
omuemos?
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a) U3MCHCHHUE AICMCHTOB YIPABJICHHUS, UX PACIIOJIOKEHHS U CBOHUCTB;

0) U3MCHEHHE Pa3MEPOB JIEMEHTOB YIIPABICHUS;

B) II03BOJISIET BHIIOJHHTE (OpMATHPOBAHHE B EIWHOM CTHJIE [UIS BCEX
3JIEMEHTOB YIIPABJICHHS Ha CTPAHHULIE;

I) TI03BOJISIET BBIMOJMHUTH (HOpMATHpOBaHWE B €OUHOM CTHJIC JJISA 3a/aHHBIX
3JIEMEHTOB YIIPABJIEHHUS Ha CTPaHHIIE.

12. I'pynnuposka 0anubix 6 omueme cayyicum 011 mozo, Ymoovt:

a) HArJsIAHO pa3leauTh 3allMCH U OTOOPAa3UTh BBOJHBIE U UTOIOBLIC JIAHHBIE JUIS
OPOCMOTpA U [1eYaTH;

0) oTcOpTHPOBATH UTOTOBBIE JAHHBIE 110 KAKOMY JTHOO KPHTEPHIO;

B) JIUTst (QUIIBTPAIIMH M BBIBOJIA HA HKPaH ONMPENeIeHHBIX TaHHBIX;

I') MOATOTOBKH BHIOPAHHBIX JAHHBIX JIJIS [1CYATH B HY)KHOM (opMmare.
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IlpMepHbIe BADHAHTHI KOHTPOJIbHBIX paboTt

KourpoanHas pabora Nel

3aganue 1
Co3naiite mokymeHT Microsoft Word ¢ Bamieit kparkoii aproduorpadueit (He

meHee 15 crpok: ©.M.0, yBiaeueHHs U T.I1.). 3arojIOBOK K BallleMy TEKCTY: 3agaHHe
Nel. ABroGuorpadusi.

1. OrdopmarrpoBaTh 3arojaoBok: pasmep mpudra 15, Tun Bookman old style,
HOJYKHPHBIH KypCHB, I[BET 3arojOBKa KpacHBIH, MOJ4YepKHBaHHE (Jr000ro THIA),
L(BET MOMYEPKUBAHUSA KpacHbId (Beiaenuts 3aronosok, MmeHto ®opmar — Hlpudr).

2. OrdbopmaTupoBaTh WpUdT ocTambHOro Tekcra: pasmep mpudpra 14, Tun
Arial (BermemuTs TekctT, MeHt0 @opmat — [lpudr).

3. BBIpOBHSATH 3arojIOBOK 110 LIEHTPY. BBIPOBHATH BECh TEKCT N0 LIHPHHE.

4. YcranoButh nojis no 2 cM. (Paitn — [TapameTpsl cTpaHULb])

5. YcTaHOBUTE KpacHYIO CTPOKY (BBIIETUTH BECh TEKCT, MeHI0O Popmar —
Ab3a11 — OoTCTYI NEPBOH CTPOKH 1 cMm).

6. TexcT caenatbk C NOJXYTOPHBIM MHTEPBAIOM (BBIACIMTH TEKCT, opMar —
a03a1] — MeXyCTPOYHBIM — MOJIyTOPHBIH).

7. BcraButh HOMEpa cTpaHUI] (BCTaBKa —> HOMepa CTpaHHIl — BBIOpaTh
PacCIIOJIOKEHHE: BBEPXY CTPAHUIIBI, OT LIEHTPa — MOATBEPANTH BCTaBKY).

8. 3anuuure B BepXHH KOMOHTUTYI cBOo0 D.JM.O., Tekymniyo nary U Bpems
(Bug — KoJloHTUTYIIBI).

9. Coxpauute (aitn Ha guck. Ums ¢aiila — «3amanue Nel» (®Pain —
CoxpaHHUTB KaK —>...).

3aganue 2

1. Coszmaiite moxkymeHT Microsoft Word ¢ kpaTkum paccka3oM O Tropoje
Kypcke (He MmeHee 15 cTpok). 3arojioBOK K BameMy Tekcty: 3adanue 2. Kypck

2. OtdbopmaTHpyHTEe TEKCT COTJIACHO MYHKTaM co 2 110 8 sadanus 1.

3. Tekct mnpelacraBbTe B BHAE 3 KOJOHOK (BBIOEIMTH TEKCT (KpoMe
3aroyioBka!), GopMar — KOJIOHKM — yKa3aTh KOJMYECTBO KOJIOHOK — IOATBCPIHUTH
BBIOOD).

4. BcraBbTe B TEKCT PUCYHOK (MeHI0 BeraBka — PucyHoxk — KapTuskw).

5. V3meHuTs GopMar pHUCYHKA MO KOHTYpY (MpaBas KHONKA MBI 110
pUCYHKY — HOopMaT pHCYHKa — HOJIOKEHHE — [0 KOHTYPY).

6. Cozmaiite pamky ctpaHdLs! (Popmar — ['paHuNBl U 3aJMBKa — BKIAIKa
Ctpanuua — Pucynoxk — Ok).
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10.3anuinte B BEpXHUA KOJIOHTUTYJI c¢Boto D.M.O., Tekylyo AaTy ¥ BpeMs
(Bug — KonoHTUTyIbI).

7. Coxpanute daitn Ha quck. Ums daitna — «3aganue Ne2y.

3aganue 3

1. Cozmaiite moxymeHnT Microsoft Word ¢ kparkum pacckazom 00 yuyebe B
HamieM UHCTUTYTE (He MeHee 15 cTpok). 3arosioBoK K Bamemy TekcTy: 3ajgaHue Ne3.
Huacturyr.

2. OtdopmMaTUpyiTE TEKCT COIIACHO MYHKTaM co 2 1o 8 3aganus Nel.

3. Kaxoe npeyiokeHue Ballero TeKCcTa HaYMHalTe ¢ HOBOI CTPOKH.

4. IlponymepyiiTe CTPOKH TEKCTa (BBLAECIUTE TEKCT — (opMaTr — CIIHCOK —
HYMEPOBaHHBIN ).

5. JlobaBpTe maHenms, HWHCTpyMeHTOB PucoBanme (Bum — Ilanemu
HHCTPYMEHTOB — PucoBanue).

6. Co3naiite MpemIoKEeHHYI0 CXEMY C HCIIOJIb30BAHHEM JJIEMEHTOB MAHENH
Pucosanue:

7. 3anuuikTe B BepXHHHA KOJOHTUTYN cBoto D.M.0O., Tekyuryro naTy U Bpems
(Bun — KomoHTHTYIIED).

8. Coxpanure daiin Ha quck. Mms daitna — «3aganue Ne3».

3ananue 4

Cosnaiite nokymeHT Microsoft Word. Co3pgaiite Tabmuiy — Bamie paciiucaHue

Ha HEJEIO — 10 IpeIoKEeHHOMY 00pa3ny. 3arosioBok: 3ajganue Ned. Pacniucanue.

I1
Ne pajrira [Ipeamver | Kab. | Bpems

/nmexnus

[ToneneabHUK

BTopHuk
il Bl ol Bt Bl Fad Foull Do Bont - £ ol o 4o

Cpena
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1. 3ameuanue: mabauyy cocmasbme Ha 6ce YyueOHuvle OHU Heoenu.
3anoyHUTe TaOIHULLY.

2. Bpems B Tabnuile 3andiIdTe ¢ HMCIOJIB30BAHMCM BCPXHHX HHACKCOB
(Beiesiure Munytel — ®opmar — upudt — BepxHUW uHAEKC). McmomeiykTte
3aMBKY sideek Tabmuipl (Beigenute HYX)HYIO sdediky — ®@opmar — ['paHuubl #
3aJMBKa — BKJIAJKa 3aIMBKA).

3. 3anmummuTe B BEepXHUH KOJOHTHTYJ cBow @.JM.O., Ttekymiyio nary u
Bpems (Bug — KomoHTuTyIbI).

CoxpanuTte (aiis1 Ha JUCK.

3aganue S
1. Cosmaiite pmokymenT Microsoft Word. Bam Heobxomumo cpaenathb

MO37PaBUTEIBHYIO OTKPBITKY.

2. N3menuTe opueHTaUMI0 JIOKyMeHTa: (aiim — mapaMeTpbl CTpPaHHLBL —
pa3Mep Oymarud — OpHEHTaIus — anrb0OMHas.

3. VYcraHoBuTe MacliTad JOKYMEHTA: BUJ — MacluTad — 1ie1as CTpaHUIa.

4. JlobaBere o6vexT Word Art, wucmomssys 3madok 4 Ha mamemu
HHCTpyMeHTOB PrucoBanue (Bux — [lanenn uHCTpyMeHTOB — PucoBaHue).

5. Kaxxnas dpasza Bamield OTKPHITKH JI0JEKHA OBITH CO3[JaHa ¢ HCIOJIb30BAaHHEM
Word Art.

6. BcraBbTe B TeKCT pUCYHOK (MeHIO BetaBka — Pucynok — Kaptuskmn).

7. 3anyiuTe B BEPXHHUU KOJIOHTHUTYJ cBOl0 D.M.O., Texkymyo nary 4 Bpems
(Bug — KonoHTUTYIIHI).

8. B urTore Bamra OTKpHITKa AODKHA UMETh PUOIM3UTENBHO CIEAYIOIIMA BUIL.

9. 3anuumTe B BEpXHHH KOIOHTUTYI cBoro @.M.0O., Tekymyro naty U BpeMs
(Bun — KononTturynsl)

10.Coxpanute daiin Ha nuck. Mms gaiina — «3aganue NeS».

JIMCK MOAIHIITHTE.
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KourpoabHasi padora Ne2

L. COBH&TB CITMCOK B BHIC Ta6JH/IU,BI.

pasMep ydacTka CTOMMOCTB 3€MJIH
f
Ne
Y-K q-K
cag. [J5(0) IUIOA. | HEILIOJ. | + IUIOA. | HEIUION. Y O6mui#t | Obmas
- Ne | Tox ot
yu- BiIagciabla  3C€MJIIA | 3C€MIIA l 3CMIIA 3EMIIA pasMep | CTOHM.
CTpOEH. CTPOEH.
Ka 1
2. BBecTH 5 3ammceid.
3. Tonst O61uid pazmep 1 O01Iast CTOMMOCTB CIENAaTh BEIYUCIIAEMbIMH.
4. O0mmit pasmMep BBIYUCIUTH Kak CYMMY siueek ¢ aapecamu D3+E3+F3.
5. OOmas CcToMMOCTh JIOJDKHAa OBITH  BBIYHCIEHA 10  (opMmyJe

D3*G3+E3*H3+F3*13.

6. BBIIOJNIHUTE COPTHPOBKY JaHHBIX 110 HOMEPY cagoBoro ydactka u @HO.

s sToro BeIAeUTh JlaHHbIe. Bo Bkiagke J{aHHble BBIOpaTh COPpTHPOBKY. C
MOMOIIBIO BKJIAJKH Ha JieHTe JlanHble BEIOpaTh ABTOGUIBTP U 0TOOpATh JaHHBIE O
CaJOBBIX YYaCTKaX, Y KOTOPBIX CaMble HEIIOAOPOIHBIC 3¢MIIH. BbiieIuTh JaHHbBIE
0e3 1-0# CTPOKM ¥ BHITIOJTHUTH KOMaHay Jlanasie-OuneTp-ABTOPUIBTP.

B cTpoxke 3arosioBka TaOIMIIBI MOABATCA CTPENIKH PACKPBIBAIOIIEIOCS CIIMCKA.
[enkHyTh cTONOEI] HEMJIOMOPOIHBIE 36MJIM U 3aJaTh YCJIOBHE OTOOpa. YCIOBHE
3ajJlaTh TAKUM 00pa3oM, 4TOOBl B CIHCKE oOcTaloch 3-4 Blajenbla cajoBOro
y4acTKa. Pe3ynbpTaT Mmokas3aTh MPEernoiaBaTelio ¥ BOCCTAHOBUTh 0a3y JTaHHBIX.

7. PacuiupeHHsld GpuiIbTp. BeIaTh Ha 3KpaH BJIAJENBIEB, Y KOTOPHIX CaMbIE
IIJIOIOPOJHBIE 3€MIIH M OOJIBIIE BCETO CTPOCHHH.

Jns saTroro ckonuposate b/ (0a3y maHHBIX) Ha HOBBIM JIMCT U HA3BaTh JINCT
Pacmipennsiii. 3agaTe auama3zoH ycioBud Hmwke bJ[. CxomupoBaTth 001acTh
3arojlIoBka Ha cBoOomHoe Mecto 3a B/l W 3amaTe ycimoBHs oTtbopa B MOJX
[Inogopoaubie 3eMIM M CTPOEHHUS. 3aTeM YycTaHOBUTH Kypcop B B/l u BeIHaTh
koMaHny Jlanaeie — @wibTp - Pacmupenasiii GuiabTp.

OTKpoeTCs TUaIOrOBOE OKHO, B KOTOPOM HEOOXO0IUMO:

yCTaHOBHUTH (piiaskok - CKONMMPOBATh PE3yIbTAT HA HOBOE MECTO;

B CTPOKE HCXOMHBIN quana3oH ykasaTh agapec bJI;

B CTPOKE YCJIOBHE 3a/1aTh [HAIa30H YCIIOBUH;

JUIS pe3yibTaTa OTBECTH MECTO Ha CBOOOJHOM IIOJIE IOCIIE Juaria3oHa
YCJIOBHM.

Eciau takme 3amucu ecth B Bamied bJl, To oHn OyayT BeIBedeHBI Ha dkpaH. (s
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3aJIaHUs YCIIOBUM MCIIOJNB30BAThE ONCPALMH OTHOMICHHUS <,>,<> >= <= =,

8. BblgaTe COMCOK BIAAENbLEB CAAOBBIX YYaCTKOB, Y KOTOPHIX Camble
HEIUIOZOPOJHbIE 3€MJIM M MEHBIIE BCEr0 CTPOEHHH, T.€. HYKIAIOIIUXCS B
mMaTepHasbHONH noMom. CkomupoBare b/ Ha HOBBIM JHCT W BBIOpaTh TaKHX
BJIAJENBIEB C MIOMOIIBIO paciupeHHoro ¢unbTpa. CKOMUPOBATH CIIUCOK HA HOBBIH
auctT. Odopmute ¢ 3arosoBkoM CHIHMCOK, TOMECTHTH B CIIMCOK ATy C TOMOIIBIO
¢yuxmun  Ceromss. Cnucok IOKEH COJAEpXKaTh CIEIyromHe croyiomnsr: Wms
BJIajeNblla, HOMEp CaJoBOrO ydacTKa, OOmHMH pa3Mep yuyacTKa, pasMep
HEIJIOOPOJHOM 3€MJIM M KOJIMYECTBO CTPOCHMI, OCTAJIbHBIE CTOIOLBI BBIICITHTE U
cKkpbITh: DopmaT — C10101161 — CKPBITH.
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CAMOCTOATEJBHA PABOTA
Bonpoce! 1Jisi CAMOKOHTPOJISI [0 CAMOCTOATEIbLHO H3y4YeHHBIM TeMaM

Tema: OCHOBHBIC IOHATHS U MCTOAEI TCOPHH I/IH(bODMaTHKH

HNudopmaruzanus obliecTBa, pa3BUTHE BEIYUCIHTEIIBHON TEXHUKH.
HdopMaimoHHbIE PECYPCHI.

[ToHsiTHE O HAUMOHAIBHBIX HHPOPMALIMOHHBIX pecypcax.

PBIHOK MH(pOpMAaIMOHHBIX POJIYKTOB U YCIIVT.

e

Tema: TexHHUYECKHE U IPOrpaMMHBIE CPEJACTBA pCajiM3alHH

I/IHd)ODMElIIHOHHBIX IIpoOHECcOB

1. Metonpl knaccu@uKalui KOMIIBIOTEPOB.

2. Bmmsaune napamerpos nojacuctem I1K Ha ero GyHKIIMH H BO3MOKHOCTH.

3. IlpuHUMNBI OpraHU3allMd Quajnora ¢ KommbsloTepoMm. Buasl uHTEpdEHcoB
10JIB30BATEJIA.

4. Knaccudukanus  nporpaMmHoro  obecrmeueHuss 1m0 MPOOJIEMHOH
OpHEHTaLUH.

Tema: Opranmuzanus pa3MenieHus, 00padoTKH, IMMOUCKA U Tlepeaadd HHbOpMaLHU
OT HECCAHKITHOHHUPOBAHHOI'O JOCTVIIA.
AHTHBHPYCHBIEC CPEACTBA 3aIIUTRHI HHGOPMAIIUH

1. Cnoco0s1 3amuTs! HHGopmanuu B JIBC.
ITops 10K apxvBalMK JaHHBIX.
ApxuBanus ¢daiiios ¢ ucnoiaszosanuem apxuatopoB WINRAR, WINZIP.

[IporpaMMHBIE CpeJCTBA PEIEPBHOTO KOITUPOBAHHUS.
AnmnapaTHble CpECTBa PE3EPBHOTO KOTUPOBAHHSI.

L

Tema: JlokaapHble U MNI00ATBHEIE KOMIOIBIOTEDHBIE CETH,
CETEBBIE TEXHOJIOTHU 00padOoTKH HHMDODPMALIUH

1. Ocobennocty paboThl Ha KOMITbIOTEPE, NoAKIIOYeHHOM K JIBC.

2. Knaccudukanuss ¥ Ha3HauYCHHE KOMIIBIOTEPHBIX CeTeH, WX armapaTHoe
obecrnieueHHe.

3. Ceresble Bo3MOkHOCTH Windows Kak OJIHOPAHTOBO CETH.

4. Vmena u ajipeca KOMIIBIOTEPOB B CETH.

5. VausepcaiibHbli ykasarens pecypcos (URL).

30



6
2

. Crroco0sI mocTymna ¥ MOJKIFOUCHHS K CETH.
. JIUHUH CBS3U, UX OCHOBHBIC KOMIIOHCHTHI U XapaKTCPHUCTHKH.

Tema: TexHOJOIrHs aBTOMATH3UPOBAHHOU 00pabOTKH TEKCTOBOM MH(MOPMAIIUH

Ll ol

o8

=

¥
8

Y.

C MCHOJIL30BAHUEM TEKCTOBOIO Iporeccopa Microsoft Word

[Tousitne o ctumsax B pemakrope Word. CHMCOK CTaHIApTHBIX CTHIIEH.
3amaHue CTWJISL B TEKCTOBOM JokyMmeHTe. (Co3gaHue  OIJIaBICHHSA
MHOI'OCTPaHHYHOI'O JOKYMEHTA.

BeImosTHEHIE TOMCKA CIIOBA HIIH €ro 3aMeHBI B pegaktope Word.

H3MeHeHHe mapaMeTpoB cTpaHULbI B peaakTope Word.

B gem pasnuuue pexxuMoB ipocMoTpa jlokymernta MS Word?
Vcnons30BaHHE  aBTO3aMEHBI, AaBTOKOPpPEKUIMH W opdorpaduueckoit
IIPOBEPKH.

Hcnonps3oBanue cTuiiei aiisi cbopa OrjiaBiIeHHs U yKa3aTeleH.

Tema: TexHom0rus aBTOMaTH3alllH BEIUYHUCICHUH C UCIIOJIL30BAHHEM
TabauyHoro npoueccopa Microsoft Excel

. OcHoBHBIC ToHsATHS W omnpeaencHus Excel — sueiika, paboumit mnucrT,

pabouasi kHUra, agpec, UMs, abCOJIIOTHAsE U OTHOCHTEIbHAs CCBhUIKA Ha
AYCHKY, COJEP)KUMOE sS4YEHKH, aKTHBHM3allus, BIMsAIOLIAs s4eHKa,
3aBUCUMasi siyeiKa, BBIJCIIEHHE, AUala3OH, CMEXHas W HECMEXHas
oOmacTd, AuarpamMma, MakKpoc, MacTep, cTpoka ¢opmyn, ¢opmyia,
APIIBIKH JTUCTOB.

[Touck 3amuceii, BBITIOJIHEHUE COPTHPOBKU 3aMUCEH TaOIHIIBL

Brox manubeix B Excel — Texcra, yucen, Gdopmyd, gaT, BpEMEHH.
Casi3pIBaHHE JIMCTOB 3JEKTPOHHOM KHHMIH, 00BEIHMHEHUE, KOHCOIHAALU
JaHHBIX.

Yrto Takoe aOCOTIOTHBIA U OTHOCUTEIBHBIN aJipec SYeHKu?

BynyT nu iudpsl, BBOAUMBIE B SiUEHKY, BOCOPUHUMATHCS KaK TEKCT, €CIH
BBECTH Mepea HUMHU arnocTtpod '?

3HaKu apu(METHUUECKHX K JIOTHUYECKHX OllepaLHl.

OmnucaTk TEXHOJOTHI0 0TOOpa 3anucel ¢ MOMOIIE ABTOQHUIBTPA.

Korma Hy>XHO 111 0TOOpa NaHHBIX UCI0JIb30BaTh PaciimpenHslid GuiasTp?

10. Kak BBIIOJIHHATE COPTHUPOBKY 3amuceii?

|

1. TpeboBaHUs, KOTOPBIM JOJDKHBI YIOBJIECTBOPATh CIHUCKHU?
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Tema: 'paduyeckuii peJIakToOp - Ipe3eHTAHOHHAS rpaduKa

Hasnagenue u ocHOBHBIE pexxuMbl PowerPoint

Odopmienne cnaiijios. YipasieHue ciaaia-GpuibsMoM
Cnioco0sl moBeIeHNS 3G (PEKTUBHOCTH MOKa3a MPE3CHTALIUH.
[TpaBuna odhopMIICHHSA NPE3EHTALUH.

Tema: Cuctems! viipaBjieHus 0a3zaMi JaHHBIX HA 0aze Access

KakoBel OCHOBHBIE (QYHKIIMOHAJIBHBIC BO3MOXKHOCTH CHCTEM YIPaBJICHUA
0a3aMu JaHHBIX?

OCHOBHEIE TTOHATHS PEIAIHOHHBIX 0a3 naHHbIX. [lone, 3anuck, Tabiuua.
Tuner 1 hopmaTel MoJeH;

M3menenue tabmuipl B pexkume KoHcTpykropa: nobaBieHde mMoisi B
pexxume Koncrpykropa

CTpykTypa KOMaH I TOMCKa U COPTHPOBKH HHQOPMALUH B 0a3ax JaHHBIX.
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HQHMEDHBIE TeMbI /ISl IOArOTOBKH pedepaToB, Mpe3eHTANMH

Tema: OcHOBHBIEC NOHATHSA K METOABI TEOPHH MHPOPMATHKH
1. Posb uadopmanuu B COBpeMECHHOM OOIIECTBE.

2. Bupapl v coiictea nHdopmaruu. Mcrounuku naopmanum.

Tewma: TexHudeckre M TMpOrpaMMHBIE CpEJICTBA peaJIH3alluH PIHd)ODMaI_IPIOHHbIX

IPOLIECCOB
1. Dtanel pa3BUTHS BEIYUCIUTEIBHON TEXHUKH U TIOKOJIEHHST DBM.

2. Hasnauenue, kiaccuduKaus 1 3a1a41 ONEPALHOHHON CHCTEMBL.
3. TenaeHUWH U NEPCIIEKTUBBI Pa3BUTHS EPCOHATIBHBIX KOMITBIOTEPOB.

Tema: Opranuzanus pasMenieHus, 00padoTKH, IOMCKA U Iepeaayd UHOOPMAaIiH OT
HECaHKIIMOHHUPOBAHHOI'0 JocTyHa. AHTHBHPYCHBIE CPEACTBA 3aLUTEI MHDOPMAITUK
1. OpraHumsanyoHHBlE, alIapaTHblE M I[POrPaMMHBIE CIOCOOBI  OrpaHHYCHHS

IOCTyIla M 3allUThl HMH(pOpPMAIMM, WX MWCIIOJB30BAaHHE B IPAKTHICCKOH
JeSTeNbHOCTH OyXranrepa.

2. AHTHBUPYCHBIE IPOTPAMMBI.

3. 3aummTa KOMIBIOTEPA OT BUPYCOB IPH pabOTe B CETH.

Tema: JloxkanpHble M I[NI0OAJIBLHBEIE KOMIBIOTEPHBIE CETH, CETEBBIE TEXHOJIOTHHU
00paboTky nHboOpMaUH

1. HMcropus co3nanus ¥ IpUHIMIIEI TOCTPOEHHS ceTH Internet.

2. IIporpamMmHoOe obecnieueHue 1iist paboThl C CETEBBIMU PECYPCaMH.
3. IlouckoBrie cepBepa Internet.

4. Pa3BuTHE ceTeBBIX TEXHOJOIHH cOopa 1 00paboTk HHGOPMAITHH.

Tema: TexHomOrusl aBTOMATU3HMPOBAHHOM 00pabOTKHM TEKCTOBOM HHMOPMAIMH C
HCIOJIb30BaHHEM TEKCTOBOr0 nmporeccopa Microsoft Word

l. [IpuMeHEeHHE HYMEpPOBAHHBIX M MapKHPOBaHHLIX CIMCKOB B pemaktope Word.
Crioco0b! uX 3a1aHUS U MOAH(DUKAITAN.

2. IIporpamma Microsoft Word, ee HazHayeHHe 1 OCHOBHBIC QYHKIIUH. JIOCTOHHCTBA
¥ HeIoCTaTKH nporpaMmel Microsoft Word.

Tema: TexHonorys aBTOMATU3AIMKU BBIYHUCIEHHUH C MCIOJL30BAHUEM TaOJIMYHOIO

npoueccopa Microsoft Excel

1. Meronsl 00pabOTKM M aHaaM3a 3KOHOMHYECKOH HHGOpPMALMH CpPEACTBAMH
tabnuunoro nporneccopa EXCEL.

2. JlocToMHCTBA ¥ HeocTaTku nporpammel Microsoft Excel.
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Tewma: I'paduueckuii pelakTop - Mpe3eHTaMoHHast rpaduka
. IToaroroBka npe3erTauuii cpeacteamMmu POWER POINT.
2. Ctpyktypa OU3HEC-TIpEe3CHTAIHH.

Tewma: Cucremsl ynipaBiaeHHs Oa3aMu JaHHBIX Ha 0a3ze Access
1. Texnomorun 0OpabOTKHM  HSKOHOMHYECKOH  HHpOpManuu  Ha

MCIIOJIb30BAaHUS CUCTEM YIIpaBJIcHHUs O0a3aMu TaHHBIX.
2. IIpobnembl mpoeKkTHpOBaHUs 0a3 JaHHBIX.
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Ilepeyenb BONPOCOB K 3a4eTy

1. Tlonatue wHGOpMammu U uHDopMaTHkH. Egwmaunsr wadopmamuu. llemn u
3a/1a4d TCOPETUYCCKON U IPUKJIATHON HHOOPMATHKHU.

CgoiictBa uHbopmanuu. MeToasl IpeAcTaBICHUs HHPOPMAIIUH.

H3mepenne u npencrasiaeHre nHGopMarui. CHCTEMBI CUUCTICHHUS.

[Toustue u kaccudukarms IBM. Haznagenue ocHOBHBIX ycTpoiicTB DOBM.

Kondurypamusa  nepcoHasibHOro  KoMmmbrorepa.  XapakTEepHUCTHKA U
Kjaccupukanusa ycTporcTs. OUeHKa U BBIOOP NEPCOHAIBHOIO KOMIIBIOTEPA.
@aititel (kpaTkoe U nosiHoe ums (aiina). [Labnons! ¢aitos. Karanoru. [anku.
daiutoBas crpykrypa. [IpaBuna 3amicu UMeH U yTH K ¢aiiny. Pacimpenus.

i

Haznauenue u kiaccudukaius nporpaMmHoro odecnedenus OBM.

OcuoBuble 050ku [1K 1 X OCHOBHBIC XapaKTECPUCTHKH.

. Onepannonnsle cucteMsbl. HazHaueHne, GyHKIINH, OCHOBHBIE BHJIBL.
0.CnyxebHoe (cepBucHoe) mporpaMMmHoe obOecredeHue. OrnepanoHHbIe

= © % =

obonouku. HaszHaueHne ¥ QyHKUMM OIEpalMOHHBIX 000JOYEK, CHCTEMHBIX
YTHIIUT, APAlBEPOB, CPEACTB KOHTPOJIS.

11.IlpuxknanHoe nporpaMMHoe obecnedyeHrde. Ha3HaueHme, KiacCH(pHUKAIUS.
[TakeThl NpPUKIIAIHBIX IPOrPaMM.

12.0Onepaunonnsie cucreMbl Windows u Linux, X OCHOBHBIE OTIIMYHS.

13.TexHuka 0€30MaCHOCTH M CAaHWTAPHO-THTMCHWUYECKHE HOPMBI IIPH paboTe Ha
KOMIIBIOTEPE.

14.ITonsiTe 6€30MacHOCTH KOMITbIOTepHOH HHGopManuu. OCHOBHBIE BHIBI YTPO3
6e30macHOCTH HHYOPMALMH B KOMITBIOTEPHBIX CHCTEMAX.

15.00BeKThI ¥ 37IEMEHTHI 3aITUTHI JaHHBIX B KOMIIBIOTEPHBIX CHCTEMAaX.

16. ApxuBaropsl. [IpHHIIMNBI apXUBaIUH. XapaKTEPUCTHKA IIPOTPAMM apXHUBAIIHH.

17.Metonasl u cpencTBa odecriedeHust 6€30MacHOCTH HHGOPMALTHH.

18.TexHoJOruM HMCHOJB30BaHUA SJCKTPOHHOM HUGPPOBOH MOANUCH M IIEYUATH.
Kpunrorpaduueckuit MeTo 1 32 TH HHPOPMALIHH.

19.KomnsroTepHbie BUPYCHl U aHTHUBHPYCHBIE ITPOrPpaMMHBIE CPEACTBA, UX POJIb B
3aluTe HHMOPMALIUN.

20.TlondTe BBIYMCIUTENBHOM ceTH, ee 00001meHHass cTpykTypa. OCHOBHBIE
IPUHIAIE! PabOTHI MTOJIB30BATENS C PECYPCAMH BBIYUCIIUTEIIEHON CETH.

21 .Knaccudukamus BEIYHCIUTEIBHBIX ceTel. ApXUTEKTypa (aii-cepsep, KIUCHT-
cepsep.

22 TexHu4yeckue cpeicTBa KOMIBIOTEPHBIX cereld. OpraHuszanys U OCHOBHBIC
pEXHUMBI TIepeIadr UH(POpPMALIUU B CETSX.

23.Ha3nauenue, XapakTepucTHMKa, CTPYKTypa W cocraB ceTd Internet,

BO3MOXHOCTH M YCJIIOBHA €€ HCIIOJIB30BaAHHA.
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24 IlpvHIMIIBI MEXCETEBOM aapecali M TIPOTOKOIBHOW MapUIPYTHPH3ALHH.
Anpecauus ¥ npoToKoJisl Internet.

25.Cityx0bl w1 Tex”osoruw Intemet.  [IpuHummel paboThl MOJIB30BATENS C
IIOYTOBBIMH cepBUcaMu MHTepHET.

26.Cpenctsa i ocyecTBieHus novcka B MatepHert. [louckoBbIe CalThI.

27.Tekcrosslil penakrop MS Word. OcHOBHbIE TOHATHS, TEXHOJIOTHSI pabOTHL.

28.Padora ¢ Tabmuuamu B pegakrope MS Word. Mx BcraBka U penakTHpOBaHHE.
Pa6ota co crpokamu u cronduamu. Criocods! popMaTHpOBaHHSE TAOIHIIBL.

29.Cozpnanue 1 popMaTHPOBAHHE OJHOYPOBHEBBIX U MHOTOYPOBHEBBIX CITHCKOB.

30.Tunel 00BEKTOB, BKIIFOYAEMBIX B O(HCHBIC MPUIOKEHHS. KOJOHTUTYIIBI B
penakrope MS Word. BeraBka 00b€KTOB B KOJTOHTHTYJIHL.

31.®opmaruposanue ctunsimu B MS Word.

32.Tabmuunsnii npoueccop MS Excel. OcHOBHBIE TOHSTHS, TEXHOJIOTHSA PaOOTHI.

33.®opmynsl 1 QyHknuu B nporpamme Microsoft Excel. Meronsl ananmza u
pacyeTos.

34.Ilonate GWIBTpalMd U COPTHPOBKH. OCHOBHBIE TEXHHYECKHUE IIPHUEMBI
MCII0JIb30BaHus GUIbTpallMK U copTUpoBKH B Microsoft Excel.

35.Co3anle Mpe3eHTalMd C HCIOJB30BaHHMEM TOTOBBIX IAa0JIOHOB, MOAOOD
WUTIOCTPAaTUBHOTO MaTepHala, CO3JJaHue TEKCTa ciaia.

36.ba3bl nanHeIX. Buasl, cTpyKTyphl 0a3 JaHHBIX, UX JOCTOMHCTBA M HEJOCTATKH.
CucreMsl yripaBieHus 0azaMu JaHHBIX.

37.3anyck Microsoft Access 1 oTkpbiTHE 02361 AaHHBIX. OcHOBHBIC 00BEKTHI B/I:
TaOIHIIBI, 3a1IPOCHI, (POPMBI, OTYETHI.

38.Cosznanue b/I. Tunel manaerx. OCHOBHBIE CBOMCTBA TAOIHUII.
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HﬂV‘lHO-HCCJ’I e0BaTeJIbCcKasi padoTa

I cemecTp

1 Pazgen, Tema: OcHOBHBIE MOHATHS U oNpeaeJeHHs] HHPOPMATHKH

Coxepxanue caMOCTOATENHHON PAabOTHI: MPOBECTH aHAJIN3 B3aUMO/IEHCTBUA
MaTEeMaTHYECKUX M (QYHKUHOHAIBHBIX MeTomoB B uHbopMatuke. Crenarsb
BBIBOJIBI.

KoHcnekTupoBaHue NMEPBOMCTOYHHUKORB, MOPTHOINO — MOUCK U HAKOIIJIEHUS
HHPOPMAITHH.

Dopmupyemsle komnererun: OITK-7.

ObpasoBarenbHele pesyibratel: 3-1; ¥V-2; B-1; B-3; B-4.

DopMBbl KOHTPOJISA, OLIEHOYHBIE CPEJICTBA: JOKIIA, IPE3CHTAIU.

2 Pazgen, rema: Opranusauusi pasmMelieHusi, 00padoTKH, MOACKA
1 nepeaavyy HHGOPMAIMH OT HECAHKIHOHMPOBAHHOTO I0CTYNA

Conepxanue CaMOCTOSITENBHOH pa®OTHL:  IOJArOTOBHTH HHCTPYKTHBHO-
METOAUYECKOE ODecrieueHue M Ipe3eHTanui 1o  TemaMm: «OpraHuzaims
>pdeKkTUBHON  aHTUBHPYCHOH  3amMThl  MHGOPMAIMOHHOIO  MPOCTPAHCTBA
npeanpusTus», «ChcTeMa 3alllUThl JaHHBIX C MCIOJIb30BaHHEM KpHITOrpaduu B
[IPHIOKEHUSAXY.

KoncnektupoBaHue MepBOMCTOYHUKOB, MOPTHOINO — MOMCK M HAKOILJICHHUS
uHpopManuu.

®opmupyembie komrerenun: OITK-7.

ObpasosarenbHble pe3ynbratel: 3-1; V-1; V-3; B-1; B-2; B-4.

DopMBI KOHTPOJISA, OLIEHOYHBIE CPEJICTBA: JIOKJIA/I, [IPE3CHTAIMA.

3 Paznen, rema: JlokajbHble U 17100a7bHbIe KOMILIOTEPHBIE CETH,
ceTeBbI€ TEXHOJIOTHH 00padoTku nHGopManun

Copepxanve CcaMOCTOATENbHOW pabOTHI:  MOATOTOBHUTHL COOOIICHHE IIO
Bompocy: « KoMIblOTepHBIE CETH KaK CpeICTBO OOeCIeYeHHs] pPa3BHTUSA
IPEAIPUSITH.

KoHcriekrupoBaHue nepBOMCTOYHHUKOB, MOPTHOIUO — MOUCK H HAKOIIJIEHUS
UHbOpMaLIHH.

Dopmupyemsie komnerenuuu: OITK-5; OTIK-7.

Obpa3oBatenbHble pe3ynsTarthl: 3-1; V-1; V-3; B-1; B-2; B-4.

DopMbI KOHTPOJIS, OLICHOYHBIE CPENCTBA: JJOKJIA, TPE3CHTAIH.

37



4 Pa3znes, tema: TexHo10rusi aBTOMATH3HPOBAHHOM 00paboTKH
TeKCTOBOH HHGOPMANHH € HCIIOJIb30BAHUEM
TekcToBoro npoueccopa Microsoft Word

ConepxaHre caMOCTOSTENBEHOW paboThl: pa3zpaboTKa MPE3eHTAHOHHOTO
uccienoBanus mno Teme: «(ddexkTHBHOE NMPHUMEHEHHE TEKCTOBBIX PEIaKTOPOB B
CHCTEME aJIMUHHCTPATHBHO-YIIPABJIEHIECKON CPE/IbI IPEAIIPHUSITHS.

Co3maHue mpe3eHTaluH, MOpTHOIHO — pa3paboTka H  HAKOIUICHHE
HHGOPMATIHH.

®opmupyemsie komnereHund: OIIK-5; OIIK-7.

ObpazoBatenbublie pe3ynbtatel: 3-1; ¥V-2; B-1; B-3; B-4.

@OpMbI KOHTPOJIS, OLIEHOYHBIE CPEJICTBA: JIOKIA/L, [IPE3EHTALUS.

4 Pazaen, tema: TexHoaorust apToMaTH3aniui BeIYMCIeHAH
€ UCIOJIb30BaHMeM TabaumyHoro npoueccopa Microsoft Excel

ConepxaHde caMOCTOSITENIbHON paloThl:  MOATNOTOBUTH HHCTPYKTHBHO-
METOQHYECKOoe o0ecreueHrHe | Tpe3eHTanur 1o  TeMme: «lcrmoias3oBaHue
TaOJIMYHBIX TIPOIIECCOPOB B CHCTEME yUeTa Ha IIPEATIPUATUN.

KoHcnexktupoBaHue nepBOMCTOYHUKOB, TOPTHOIHO — IMOMCK U HAKOILICHHUS
HH(pOpMAIHH.

®opmupyemble komneteHunu: OIIK-5; OITK-7.

OOpazoBarenbHbie pe3yapTatel: 3-1; YV-2; B-1; B-3; B-4.

@®opMBI KOHTPOJIS, OLICHOYHBIC CPEICTBA: NOKIA, PC3CHTAIIHS.

4 Paznes, Tema: TexHOJIOrUs aBTOMATH3ANMH BHIYMCICHUH
€ HCIOJIb30BaHHeM Ta0au4Horo npoueccopa Microsoft Excel

Conepxanue caMmocTosiTeNlbHOH paboTel:  [loAroToBUTH COOOILIEHHE 11O
Bompocy: «IIpe3eHTamuss Kak cpeacTBO OOy4YeHHs B CHCTEME YIIPaBJICHHs
nepcoHaaoM GHUPMBI».

KoHncnekTipoBaHie nNepBOMCTOYHUKOB, NOPT(OIHO — MOUCK U HAKOIUICHUA
UHpOpMaLIHH.

®opmupyembie komneteHuun: OIIK-5; OIIK-7.

O6pa3oBartenbHble pe3yabtatel: 3-1; ¥Y-2; B-1; B-3; B-4.

@opmbl KOHTPOJIS, OLICHOYHBIC CPEACTBA: IOKJIA/l, IPE3CHTAIIHS.
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4. METOJIUYECKHE MATEPHAJIBI, ONIPEJEJISIOIIUE
IMPOIIEAYPHI OIEHUBAHUWS SHAHWH, YMEHUM 1 HABBIKOB U
(UJIN) ONBITA JEATEJIBHOCTH, XAPAKTEPU3YIOIMUX DTAIIBI

®OPMHUPOBAHUS KOMIETEHIIUN

CpejacrBa TeKyliero KOHTpPOJIsi

CobecenoBaHHe — CPEICTBO OLEHMBAHHS KOMIIETEHIIMH, OPraHH30BaHHOE
KaK crenyaipHas Oecena mperogaBaTessd ¢ 00yJarmMMCs Ha TEMbI, CBI3aHHBIC C
H3y4aeMoi TUCITUIUIMHOW, M pacCYWTAHHOE Ha BBIACHEHHUEC OOBEMa 3HAHUM
oOy4aromierocs 1o onpeacIecHHOMY pasjely, TeMe, IpoOIeMe U T.11.

Illkania oueHku:

- U1 TIOJIyYEHHUS OLEHKH «OMAUYHO», COOTBETCTBYIOIIEH MOBBIIICHHOMY
YPOBHIO OCBOEHHsI KOMIIETEHLMH, CTYAEHT JO/DKEH JaTh HCUEepIIBIBAIONIHE
000CHOBaHHBIE OTBETHI Ha BOMPOCHI ITPENo1aBaTels;

- JIUTSL TIOJTYYEHHS OIIEHKH «XOPOUL0», COOTBETCTBYIONIEH Oa30BOMY YPOBHIO
OCBOCHHS KOMIIETCHIIHH, CTYICHT MJO/DKEH JaTh OOOCHOBAHHBIC OTBETHI Ha
OCHOBHBIC BOIIPOCHI  MPEHOAABATElNsd, OTBETUTh Ha JIONOJHUTEIBHBIE U
YTOYHSIOIIHE BOIIPOCHI,

- I TIOJIYYEHHUST OICHKU «)006/1eme0pumenbHo), COOTBETCTBYIOLICH
MHUHAMAJIPHOMY YPOBHIO OCBOCHHSI KOMIIETCHIMH, CTYJEHT JOJDKEH JaTh OTBETHI
Ha OCHOBHBIE BOIIPOCHI MpENoJaBaTelis, JOMYCKAITCs HEKOTOPbIE HEAOCTAaTKHU I10
MIOJTHOTE M COJICP)KaHMIO OTBETA, OTBETHTH HE MEHEE, YeM Ha 2/3 JOMOJHUTENBHBIX
M YTOYHSIOIIMX BOIIPOCOB.

KonTpoabHast padoTra — CpeiACcTBO TMPOBEPKH YMEHHI TIPUMEHATH
MOJIyYeHHBIC 3HAHWs [UIS pENICHHS 3a/Jad OMNpPEACJICHHOIO THIa [0 TEME WU
paszeny.

Ilkana oneHKu:

- JUIA TIOJYYCHUS OUEHKH «OMJJAUYHO», COOTBETCTBYIOUIEH IOBBIULIEHHOMY
YPOBHIO OCBOCHHSI KOMIIETCHIIMM, CTYICHT JO/DKEH BHINOIHUTE He MeHee 90%
KOHTPOJIbHBIX 3a/IaHUH;

- IUTSL TIOJTYYEHUSI OTICHKH «XOPOUi0», COOTBCTCTBYIONIECH 0a30BOMY YPOBHIO
OCBOCHHS KOMIICTCHIIMH, CTYIACHT JOJbKeH BHINOMHUTE oT 80 mo 89%
KOHTPOJIBHBIX 3aaHUH;

- i1 TIONYYCHHS OICHKH «Y0081eme0pUmMenbHo», COOTBETCTBYIOIIEH
MUHHMaJIbHOMY YPOBHIO OCBOCHHS KOMITETEHIINH, CTYACHT JOJDKEH BHIITOJIHUTH OT
70 o 79% KOHTPOJIbHBIX 3aJaHHH.
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Tecr — Cucrema craHJapTU3HPOBAHHBIX 3aJaHHH, IIPEIIIOIAraroIas
HECKOJIBKO BAPMAHTOB OTBETA Ha IMOCTaBJIEHHBIH BOIIPOC.

IIIkana oneHKH:

- VI TIOJIYYEHHS OLICHKH «OTJIMYHO», COOTBETCTBYIOUIEH TMOBBIIICHHOMY
YPOBHIO OCBOCHHSI KOMIICTCHIMM, CTYIEHT AOJDKEH BBIIONHUTH He MeHee 90%
TECTOBBIX 3aJaHUMH;

- JUIs TIOJIYYEHHS OLIEHKH «XOPOIIO», COOTBETCTBYIOIIECH 0a30BOMY YPOBHIO
OCBOCHHMA KOMIIETEHLMH, CTYACHT IOJKEH BBIOJHUTE OT 80 mo 89% TecToBBIX
3aJIaHHM;

- JUIsL  TIOJIYYE€HHs OLEHKHM «YIOBJIECTBOPUTEIBHO», COOTBETCTBYIOILIECH
MHHHUMAaJIBHOMY YPOBHIO OCBOCHHSI KOMIIETEHIIMM, CTYIEHT JOJHKEH BBIIOJHUTH OT
70 1o 79% TecTOBBIX 3aJaHHIA.

PedepaTt — mpoIyKT caMOCTOATENEHON PabOTHI CTYACHTA, PEICTABIISIONIH
co00l KpaTKoe H3JI0KEHHE B THUCBMEHHOM BHJI€ IIOJYYCHHBIX PE3YJIbTATOB
TEOPETUUYECKOI0 aHaJIM3a OIpE/C/ICHHON HaydHOU (y4eOHO-HCCIeI0BATEIIbCKOMN)
TEMBI, TI/IE aBTOP PACKPBIBAET CYTh HMCCIEIYEMOM NPOOJIEMBbI, TIPHUBOIUT
pa3IMYHbIC TOUKU 3PEHHUS.

[Ixa/ia OleHKHU:

- Ui TOJyYEHHUs OLICHKU «OMAUYHO», COOTBETCTBYIOLICH NOBBILICHHOMY
YPOBHIO OCBOCHHSI KOMIIETEHLHI, pedepaT CTyAeHTa [JOJDKEH OTBEYaTh
CIEAYIOIIUM TpeOOBaHMAM: MpoOJIeMa pacKpbiTa IOJIHOCTHIO, TIPOBEACH aHAJM3
npoOneMbl C HCIIOJB30BaHHEM JIONOJIHHUTEIBHOW JMTEpATYpHl, HH(pOpMALKs
[oclieoBaTebHa U JIOTMYECKM CBs3aHa, MPEACTaBICHHBIC BBHIBOJ OOOCHOBAHEI,
HCIIONIb30BaHO Oonee 5 mpoQecCHOHANBHBIX TEPMHUHOB; pedepaT IMpeAcTaBlIeH C
HCIIOJIB30BaHHEM KOMITBIOTEPHBIX TexHonoruii (Power Point u 1p.); oTcyTcTBYIOT
OIMOKH B NpeacTaBisieMOM MH(GOPMAIMH; OTBETHl HAa YTOYHSIOUIHE BOIPOCHI
JAHBI C IPUBEICHUEM IPUMEPOB U MOSICHEHUIH.

- JUIsl TIOJIYYEHHUSI OLICHKH «(X0POoui0», COOTBETCTBYIONICH 6a30BOMY YPOBHIO
OCBOCHMSI KOMIIETCHIIMH, pedepar CTyAeHTa MODKEH OTBEYATh CJICIYIOUIHM
TpeboBaHUAM: TMpobiieMa pacKpbITa; NPOBeJEH aHaiuu3 0e3 [pPUBJICUSHHUS
JOIIOJIHUTENBHOM JIMTEPATYPhl; HE BCE BBIBOJABI CJEJaHbl WM O00OCHOBaHHI,
uHbOpManus TMOCIeAoBaTebHa M JIOTHYECKH CBsI3aHa; HCIOJL30BaHO Oosee 2
npodeccuodanbHbIX TEPMHHOB; pedepaT TMPeACTaBIeH C  HCIIOIb30BAHHUEM
KOMIIBIOTEPHBIX TexHoJorui (Power Point u mp.); nomymeHo He 6oinee 2 omuboK
B IpeAcTaBisgeMOd WHGMOpPMAIIMK; OTBEThl Ha YTOYHSIOMIME BOIPOCHI ITOJTHbIE
W/MJIM 9aCTHYHO IOJIHBIE.

- U [OJIYYEHHMS OLICHKH «Y006]1eme0pUmensHo», COOTBETCTBYIOMIECH

MUHHMAJIbHOMY YPOBHIO OCBOEHHMSI KOMIIETEHIMH, pedepar cTyjieHTa J0JDKEH
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OTBEYaTh CJIEAYIOIMM TpeOOBaHMAM: IMpo0JieMa pacKphiTa HE TOJHOCTHIO,
BBIBOJIbI HE ClI€JIaHbl WIM He 000CHOBaHBI; HHGOpPMALIUI HE CHCTEMaTH3HPOBAaHA,
UCITI0JIb30BaHO 1-2 mpodeccHoHalbHBIX TepMHHA; pedepar npeiacrarieH 0Oe3
HCIIOJIb30BAaHUSI KOMIIBIOTEPHBIX TEXHOJOTHH; JgomyiieHsl 3-4 omuOKd B
npeacTaBisieMoii HHOPMAIIMH; OTBETHI Ha 3JIeMEHTapHbIE YTOUHSIOIIHE BOITPOCHI.

IIpesenTanus - HaOop crmaiaoB U crnemdPPEKToB (CIAWI-IIOY), a TaKKe
pasgaToyHbI MaTepHal A ayAMTOPUH, XpaHAMUNCA B OJHOM (aiie,
IpeJHa3Ha4yeHa AJs CooOIIeHHs HyKHOHM nHpopmanuu 06 00BeKTe B yIOOHOH IS
nosaydareis popme.

Hikana oueHkm:

- JUISL TIOJIYYEHUS! OLIEHKH «OMJIUYHO», COOTBETCTBYIOIIEH ITOBBIICHHOMY
YPOBHIO OCBOCHMS KOMIIETEHIIHH, paboTa CTyJaeHTa JOJKHA COOTBETCTBOBATH
CIIEAYIOIUM KPUTEPHUSIM: KOJIMYECTBO CJAiIOB COOTBETCTBYET COMEPIKAHHIO H
IIPOJOJDKUTEIPHOCTH  BHICTYIUIEHHS (s 10-MHHYTHOrO  BBICTYIUICHHS
PEKOMEHAYETCA UCIIONB30BaTh HE Oonee 12 craifioB); Mpe3eHTalUs] COAEPKUT
LEHHYIO, [I0JHYI0, MOHATHYI0 MH(OPMALHUIO 110 TEME IMPOEKTa; TEKCT Ha Ciaiie
OpeacTaBisieT COOOM OMOpPHBIA KOHCIEKT; WJUIFOCTPALMH XOPOLIEro KauyecTBa
IIOMOTal0T HauOoJlee IOJHO PACKPBITh TEMY, HE OTBJIEKAIOT OT COJEP:KaHUs;
UCIIONb3YIOTCS Tpa(UKU, CXEeMbI, TaOIHIBI, TEKCT MPE3EHTAIMH YUTAETCS JIETKO,
pe3eHTaluss He mneperpykeHa shdexramu; BBICTYHNAIOMUKA CBOOOIHO BIIAIEET
COJEpXKAHUEM;  DJJIEKTPOHHAs  IPE3CHTAlMsA  CIOYKUT  WUIIOCTpAllUCH K
BBICTYTIJICHUIO, HO HE 3aMEHSIET €ro;

- 17151 TIOJIYYEHUS OLEHKH «XOPOUL0», COOTBETCTBYIOLIEH 0a30BOMY YPOBHIO
OCBOEHHS KOMIIETEHIMH, paboTa CTy/JI€HTa J0JKHA COOTBETCTBOBATH CIICAYIOIIHM
KPUTEPUAM: KOJIMYECTBO clangoB HEMHOTO HE COOTBETCTBYET
OPOAOIKUTENBLHOCTH  BBICTYIJieHHss (g 10-MHHYTHOro  BBICTYIUICHHS
PEKOMEHIYETCd MCIIOIB30BaTh He Ooisiee 12 crnaioB); Mpe3eHTaUUs COACPKUT
[IEHHYI0, [IOJHYI0, MOHATHYI0 MH(OPMAIHMIO N0 TEME IMPOEKTa; TEKCT Ha clahmie
NpEACTaBIIEeT COOOM OMOPHBIA KOHCICKT; MLTIOCTPAIMH XOPOIIEro KadecTBa
[IOMOTAl0T HauOoJiee MOJIHO PACKPHITh TEMY, HE OTBIIEKAIOT OT COHCPIKAHHS;
HCIIOJIB3YIOTCS TpadUKH, CXEMbI, TAOJUIBI; TEKCT MPE3ECHTAIIUH YHTAETCS JIETKO;
[Ipe3eHTalus He IeperpyxeHa 3¢@exkramy; IPUCYTCTBYIOT OIIHOKH B
opopMIIEHHH CIaiiioB W ToJade WHGOPMAIMH; BBICTYITAOMIMNA  BiIaJieer
COJEpXKAHUEM;  JJIEKTPOHHAs  NpE3eHTAlMs  CIYKUT  WUIIOCTpalMed K
BBICTYTIJICHHUIO, HO HE 3aMEHSIET €r0;

- I TIOJMYYEHHS OLIEHKH «Y006/1emeopumeabHo), COOTBETCTBYIOLIEH
MHUHHMaIbHOMY YPOBHIO OCBOCHHS KOMIIETEHIIMI, paboTa CTyIeHTa J0KHA

COOTBETCTBOBATH CICAYIOLIHNM KPUTEPHAM! KOJIM4YECTBO CJIalJIOB HC
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COOTBETCTBYET  COAEPXKAHUIO W/MJIM  MPOAODKUTEIBHOCTH  BBICTYIUICHUS,
NPE3CHTALNA COAEPKUT LEHHYIO, IOJHYIO, MOHATHYI0 HHGOPMALHIO MO TeMe
NpOeKTa; TEKCT Ha Cclaige MNpeAacTaBiseT Cco00H TEKCT BBICTYILICHHS,
NPUCYTCTBYIOT OINMOKM B O(GOpPMICHHHM CIaHIOB W Tmojave WHPOPMALHK;
BEICTYNAIOUMIMM CBOOOJHO BIAAceT COACP)KAHUEM; OJJIEKTPOHHAS TPE3eHTAIU
3aMEHSIET BBICTYIUICHHE.

Jloxknan - TOOrOTOBIEHHOE CTYIEHTOM CaMOCTOSTEIBHO IyOJIMYHOE
BBICTYIUIEHHE 110 T[PEACTABIIEHHIO MOJYYEHHBIX  PE3YJIbTATOB  PELICHUS
OIpeJIENIEHHON y4eOHO-IPaKTUIECKOM, yueOHO-1CCIeI0BaTeIbCKOW WIH HAYIHOH
MIPOOJIEMBL.

IIkana oneHku:

- Ul TIOJIyYEHHS OLEHKU «OMJUYHOY», COOTBETCTBYIOIIEH TOBBIIIEHHOMY
YPOBHIO OCBOEHHS KOMIIETEHLMH, [IOKJIAJl CTYACHT JOJDKEH COOTBETCTBOBATH
CIIELYIOIUM KPUTEPUAM: CHCTEMHOCTh, OOCTOSITENILHOCTD M INTyOHHA H3/1araeMoro
Marepualia; 3HAaKOMCTBO C HAy4YHOM M HAay4YHO-TIONYJISIPHOM JIMTEPATYpPOH,
PEKOMEHIOBAHHOH K JIOKJIaly MpernojaBaTesieM; MUCbMeHHas ¢opMa aoknana (ot
PYKH); CIIOCOOHOCTb BOCIIPOM3BECTH OCHOBHBIC TE3HUCHI IOKIaga 0OC3 MOMOIIH
KOHCIIEKTa; CIIOCOOHOCTb OBICTPO W pa3BEPHYTO OTBEYATh HA BOIPOCH
NpenojaBareis M ayJAUTOPHUH; CHOCOOHOCTh MOKITAaIYMKa MPHUBIEYs BHHUMAaHHE
ayJIUTOPHH;

- JUIA TIOJIyYE€HHsI OLIEHKH «X0pOui0», COOTBETCTBYIOIIEH 6a30BOMY YPOBHIO
OCBOCHHS KOMIIETEHLIMH, JOKIaJ CTYJEHT IOJDKEH COOTBETCTBOBATH CIICIYIOIIHM
KPUTEPHUAM: pa3BEPHYTOCTh U INIyOMHA H3JIaraéMoro Marepuasia; 3HaKOMCTBO C
OCHOBHOM Hay4YHOH JIMTEPATYpPOH K JOKJIajay; NUCbMeHHas ¢opMma IOKIana; IMpu
BBICTYIIJIEHUH 4acTOE oOpallleHHe K TEKCTY AOKJIa/1a; HEKOTOPhIE 3aTPYHEHHS [TPH
OTBETE Ha BOIIPOCHI; HECIIOCOOHOCTh OTBETUTH Ha PsJl BOIPOCOB ayAHUTOPHH;

- I TIOJIy4EHUsS OLIEHKH «Y0081emeopumenvioy», COOTBETCTBYIOUICH
MUHHMaJIbHOMY YPOBHIO OCBOCHHMS KOMIICTEHIIMM, NOKJIAd CTYIEHT MHOJIKEH
COOTBETCTBOBATH CJICAYIOIIUM KPHUTCPHUSAM: MPABWIBHOCTH OCHOBHBIX TOJIOXKEHHH
JOKJIaJa; HAIMIHE HEJ0CTaTKa HH(OPMALIMU B JOKJIAJE M0 IEJIOMY Py IpodieM;
MCIIOJIE30BAHME [UIA IIOATOTOBKH JOKJIAAa UCKIOYUTEIBHO YUeOHON JTHTEpATYPHI,
HECITOCOOHOCTh  OTBETUTh HAa HECJIOXKHBIE BONPOCHL M3 AYAUTOPUH U
[IPENoaBaTesd; HEYMEHHE BOCIIPOM3BECTH OCHOBHBIE IOJIOXKEHMS HOKIama 0Oe3
MACBMEHHOI'O KOHCIIEKTA.
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Cpencrsa npoMesKyTOYHOTO KOHTPOJISI COTJIACHO Y4eOHOMY ILIaHY

3ader — mpouedypa, HPOBOAMMAs IO YCTAHOBJIEHHBIM I[IPAaBHJIAM IS
OIICHKH 3HAHHH, YMEHUH U KOMIIETEHIIMI CTY/IEHTA 10 YICOHOM MHCLUITIMHE.

I ka/ia oueHku:

- Ul TIOJTyYCHHS] OUCHKH «3a4Mieno», COOTBETICTBYIOIIEH MHHHMAaIbHOMY
YPOBHIO OCBOCHHS KOMIIETEHLIMH, CTYJEHT [IOJDKCH BBHIIOJHUTH He Mmenee 70%
3aIlaHUH K 3a4ETy.
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